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KOAEKC 9THUKH U CJOYXKXEBHOI'O NIOBEJAEHUSA
Pa0OTHHUKOB 00JIACTHOI0 IrOCYAAPCTBEHHOI'0 OI0’KETHOI0 YUPeKACHUS
«KomMnieKcHbIN HEHTP COUAIBHOr0 00CIy;KUBAHUS
EBpeiickoii aBTOHOMHO# 00;1aCTH»

1. O0uue MoJI0KeHUA

1.1. Kopekc ATHKM W CIY)KEOHOTO TIOBEICHMUS PaOOTHUKOB O0O0JIACTHOTO
TOCYJapCTBEHHOTO OIOKETHOTO yupexaeHUs: «KOMIUIEKCHBIN IEHTP COIMaIbHOTO
obcnyxuBanusi EBpeiickoii aBroHOMHOM oOnacti» (manee — Komekc) paspadortan B
coOTBETCTBUM ¢  mnosiokeHussMu  Konctutyuuum  Poccuiickorn ~ @enepanuu,
denepanbHbiM 3aKk0HOM OT 28.12.2013 Ne 442-®3 «0O06 ocHOBax COIMAIBHOIO
obcnyxuBanusi Tpaxaan B Poccuiickoit ®deneparuny», a Takke THIOBOTO KojaeKkca
OTUKH U CIY)KEOHOTO TOBEICHHS PaOOTHUKOB OPraHOB YIMPABJICHUS COLMAIBHOM
3al[UTHl HACCIICHUS MW YUYPEXKIACHHH COLMAIBHOIO OOCIy)KuBaHUsA (yTBEpXKIEH
[Tpukazom MunTpyna u conuanbHoi 3amuThl PO ot 31.12.2013 Ne 792») u ocHOBaH
Ha OOIIETPU3HAHHBIX HPABCTBECHHBIX MPHUHITUIIAX U HOPMax POCCHMCKOTO OOIIECTBa
U TOCYJIapCTRBa.

1.2. JTannsrit Kogeke pa3paboTaH ¢ 1EIbI0 YCTAHOBICHHS dTHYECKUX HOPM U
MpaBUJl TOBEJACHUS pPaOOTHUKOB 00JIACTHOTO TOCYJIapCTBEHHOTO OFOJKETHOTO
yapexaeHuss «KOMIUIEKCHBI TMEHTp COIMalbHOTO oOcyxuBanus EBpelickoii
aBTOHOMHOW oOjacTu» (nanmee — YdupexaeHue), s MOBbIIIeHUs 3()QPeKTUBHOCTH
BBITIOJTHCHUS MU CBOCH MPO(ECCHOHAIBHOM NEATEIHHOCTH, OOCCIICUCHHS €IMHBIX
HOpPM TIOBEJICHHUS, a TaKXKe COACHCTBUS YKPEIUICHUIO aBTOpUTETa pPaOOTHHUKOB
VYupexaeHus 1 MOBBIIMICHUS TOBEPHUS TPaXKIaH K YUPEKICHHIO.

1.3. Konekc npencrapisieT co00i CBOJT OOITUX MPUHIIMIIOB PO EeCCHOHATIBHON
OTUKH W OCHOBHBIX TIpaBUJI CIY>K€OHOTO TOBEJACHUS, KOTOPHIMU HAJJICKUT
PYKOBOJICTBOBAThCSI BCeM pa0OTHUKAM YUpexXJIeHHUs 0€3 HCKIIOUEHUS U, CIeays
KOTOPBIM, MBI YKPEIUIIEM BBICOKYIO PEMyTalldi0 YUpEeKJICHUs, MOJJICPKUBAEM €ro
ABTOPUTET U TPAIUIIHIH.



1.4. VupexneHnue 0053aHO cO3/aTh HEOOXOIUMBIE YCIOBHUS JUIsl TIOJHOM
peanuzanuu nonoxenud Kopekca. ['paxnaHuH, npuHUMaeMmbli Ha paldoOTy B
Yupexnenue (nanee — PaboTHuUK), 00s3aH 03HAKOMUTKCS ¢ TojiokeHussMu Kozekca u
coOJII01aTh UX B MPOIECCE CBOEH TPYAOBOM AESATEIBLHOCTH, NMPUHHUMAET Ha ceOs
o0si3aTenbcTBa M0 coOoIeHno JanHoro Kojekca ¢ MOMEHTa O3HAKOMJICHHSI .

1.5. Kogekc ompenenseT OCHOBHbIE MPHUHIIUIIBI COBMECTHON JAESTEILHOCTHU
pPabOTHUKOB YUpeXJIeHUS U ToJydaTeled COLMANbHBIX YCIYT, KOTOPbIE TOJKHBI
BKJIIOYATh YBXKUTEJIBHOE, BEXJIMBOE M 3a00TIMBOE OTHOILICHHUE APYT K JAPYry M K
OKPY’KAIOIIUM, aCTIEKThl COTPYAHUYECTBA U OTBETCTBEHHOCTHU 3a ()YHKIITMOHUPOBAHUE
Yupexnaenus. Kaxapiii paGoTHUK YUpeKICHHUS ODKEH CIIe0BATh IOJIOKEHUSIM
Konekca, a kaxaplii rpakJaaHWUH, OOpaTUBIIUN B YyUpexkKACHUE 3a IOJYyUYCHHEM
COITMAIBHBIX YCIIYT, BIOpaBe OXWJaThb OT PaOoTHHMKA YYpPEKICHHS COIUATBHOTO
o0cITy>KuBaHMsI TIOBEJICHUSI, COOTBETCTBYIOIIETO noJjioxkeHusiM Kozaekca.

1.6. smenenus u nonosiHeHus B Kogexkc MOTYT BHOCHUTBHCS 10 MHUIIMATHRBE,
KaK OT/IeJIbHBIX PaOOTHUKOB, TaK U aJIMUHUCTPAIIUN Y UPEKICHUSI.

1.7. Konpekc sBIs€TCS JTOKYMEHTOM, OTKPBITBIM [IJIi O3HAKOMJICHHS BCEX
pabOTHUKOB U ToydaTesed comuanbHbiX yciyr. Coaepskanue Kojekca moBoauTcs
70 CBEACHHUS COTPYAHHMKOB IOJ POCIHUCH, 10 CBEIEHUS MOJy4yaTesled COLMalbHBIX
YCIYT — T10 JKeJIaHUI0, HHAUBUAYAIBHO WU MIPU MPOBEICHUU MEPOIIPUSATHH.

1.8. Koxekc:

a) CIYyXXHUT OCHOBOM sl (hOpMHUpPOBaHMS JOJKHOCTHOM Mopanu B cdepe
COLIMAJIBHOTO OOCTY>KMBAaHMSI, YBAKUTEIHHOTO OTHOILIEHUSI K COLMAIILHON paboTe B
OOIIIECTBEHHOM CO3HAHUH;

0) BBICTYyNaeT HWHCTPYMEHTOM  pErylupoBaHus U  (popmMupoBaHus
0OIIIECTBEHHOI'0 CO3HAHMU,

B) CIIOCOOCTBYET TOMY, UYTOOBI PAaOOTHHK YUPEKICHHUSI caM YIIPaBIIsJl CBOUM
MOBEJACHUEM, CIOCOOCTBYET NUCIUILUIMHE W B3aUMHOMY YBKEHHIO, a TakKKe
YCTaHOBJICHUIO B Y UPEKJICHUU OJIarONpUsATHON U 0€30MMacHO 00CTaHOBKH.

1.9. 3nanue u cobmogeHue paboTHHKaMu monoxeHud Kopekca siBisercs
OJTHUM W3 KPUTEPUEB OIEHKH KauyecTBa WX NPO(EeCCHOHATHHOW NESITEIbHOCTH U
CITY»KE€OHOTO TTOBEICHHS.

2. ''1aBHbIE OPHEHTHPBI U IEHHOCTH YYpesKIeHu sl

2.1. Bricokuit mpodeccroHanu3M paOOTHUKOB SBISETCS 3aJIOTOM YCTCITHON
NEATENIbHOCTU YUpEeXKIAEHUs, KOTOPOE CTPEMUTCS CO3/1aBaTh HEOOXOJUMbIEC YCIOBUS
st koMGopTHOM pabOThl M peanu3aluu MOTeHIHala paboTHUKOB. Paborta
YupexaeHus: CTpOUTCS Ha B3aMMHOM YBa)KEHUU U TEPIIUMOCTHU MO OTHOLICHUIO APYT
K JIpyTy, HE3aBUCUMO OT 3aHUMAeMOM JTOJKHOCTU U BBIMOJIHAEMBIX (DYHKIUH.



2.2. Bce xagpoBble pelieHus YUpexKIeHHEe MPUHUMAET B  CTPOroM
COOTBETCTBHM C TPYIOBBIM 3aKOHOAATENBCTBOM. Jl€ATEIBHOCTH YUpEKIACHHUs, €ro
B3aMMOJICUCTBHE C  HACEJIEHHEeM, OpraHaMd BJACTU M OOIIECTBEHHBIMU
OpraHM3alUsMHU HAIEJEHbl Ha JOCTH)KEHUE NMOHUMAHHUS COLUAIBHBIX, KYJIbTYPHBIX,
HKOJIOTMYECKUX U SKOHOMUYECKUX OCOOEHHOCTEH.

2.3. YupexaeHueM HE€ JOIMYCKalOTCs HUKakue (QOpMbl MPUTECHEHUS WU
JUCKPUMUHALIMU, COONIOAAIOTCA IMpaBa KaXJoro pabOTHHUKAa Ha KOJUIEKTMBHOE
MPEJICTaBUTENbCTBO HHTEPECOB, B TOM YHKCIE NOPO(COIO3HBIX OpraHU3ALMM,
UCKJII0Yas JIF0OYI0 BO3MOKHOCTh BO3HUKHOBEHHS BPaXKICOHOM, YHU3UTEIBHOU WU
OCKOpPOUTENBHOMU ISl 4UETIOBEUECKOT0 JOCTOMHCTBA aTMOC(EPHI.

2.4. Or kaxnaoro pabOTHMKA YUpexJACHHs 3aBUCAT JIeJoBas penyTalus U
aBTOPUTET, NAJbHEWINEE YCIICIIHOE M YCTOMYMBOE PA3BUTHE YUPEKICHUS, B TOM
yyciie Npu OOUIEHUH C JPYrUMU pabOTHHUKAMH, MapTHEPAMH, KOHTPAreHTaMu, C
OOIIIECTBEHHOCTBIO, a TaKXe Mpu pa3MenieHuu uHpopMauud B cetu WHTepHeT,
B3aumoerictun co CMU, npu padote ¢ koHPUACHIIMAIBHON HH(DOpMAIUEH.

2.5. VYupexneHue  coOmogaeT  Bce  TpeOoBaHUS  JCHCTBYIOIIETO
3aKoHOAaTelbCcTBAa Poccuiickon @Penepauu ©W  3aKOHOAATENbCTBA EBpEMCKOU
aBTOHOMHOW 00JacTH, CBA3aHHOTO C OCYIIECTBJICHHEM CBOEH JesATENbHOCTH, B
NOJTHOM Mepe yIjayuMBaeT Hajord U 3apa0OoTHYIO IUIaTy, OCYIIECTBISET
npodeccuoHalbHOE yOpaBieHHE B OOJACTH OXpaHbl 370pPOBbS  IE€PCOHANA,
0€30MacHOCTU TPY/Ja U IKOJIOTHH.

3. OcHOBHBbIE MPUHIUIIBI U MPAaBUJIA CJIY:KeOHOI0 MOBeIeHUs1 pAa0OTHUKOB
Yupexknenus

3.1. OcuoBy HOpM Kopekca COCTaBISIOT CIEIYIONINE OCHOBHBIC MPHUHIIMIIHI:
3aKOHHOCTb, YEJIOBEYHOCTh, TEPIUMOCTh, CIPABEMIMBOCTh, NPO(EeCcCHOHATU3M,
OTBETCTBEHHOCTh, YBAXKECHHUE, IEMOKPATUYHOCTh, KOH(MUICHIIUATLHOCTh, TOBEPHE U
MapTHEPCTBO, KOTOpBhIE  SBJISIOTCS OCHOBOM  TOBENEHUS TPU  UCIIOJHCHUH
npoeccuoHaTbHBIX JOMKHOCTHBIX 00S3aHHOCTEN B COITMAIBHOMU cepe.

3.2. PabGotHmkum  YupexaeHus, CO3HaBas  OTBETCTBEHHOCTh  MEpe]
roCy/apCTBOM, OOIIIECTBOM U TPaKJIaHAMHU, IPU3BAHBI:

- WUCHOJHATH JOJDKHOCTHBIE OOS3aHHOCTH JIOOPOCOBECTHO M Ha BBICOKOM
mpoeCCHOHATLHOM YpOBHE B Iensax obOecrnedeHus 3PGEKTHUBHOW padOTHI I10
MPEJIOCTABICHUIO HACENIEHHWI0O MEp COIMANIBHOW TMOAJCPXKKA U  OKa3aHHUIO
COIMAJIBHBIX YCIIYT;

- UCXOJUTh U3 TOTO, YTO MPHU3HAHWE, COONIOACHUE W 3alUTa MPaB U CBOOO
YelloBeKa W TpakIaHWHA OMNPEACISIIOT OCHOBHOM CMBICI M COJACpXKAHUE
JESTETHPHOCTH COTPYAHUKOB Y UPEIKICHUS;



- OCYNIIECTBIIATH CBOIO  JEATEIBHOCTh B  MpeAeiax  IOJHOMOYHH,
MIPEICTABIICHHBIX COTPYIHUKY Y UpEKICHNUS,

- HE OKa3blBaTh NPEANMOYTCHHS KAKUM-THOO TIPO(HECCHOHATBHBIM WM
COIMAJILHBIM TPYIIIIaM U OpPTaHHU3AIUsAM, IIPOTHBOICHCTBOBATh U HE MTOMUYUHATHCS HE
OTBEUAIOIIMM HWHTEpPECcaM IMoydaTelield CONMANBHBIX YCIYT BIHSHUIO OTICIBHBIX
JOJKHOCTHBIX JIUIT U IMUHUCTPATUBHOMY JIaBJICHUIO;

- coOMIoAaTh COLMANIBHYIO CIPaBEIJIMBOCTh W PABHOIMPABHO pacIpeieisaTh
COIMAJIBHBIC PECYPChl C IEIbI0 PACIIMPCHHS] BO3MOXKHOCTEH WX TPEIOCTABICHUS
HY>KJIAIONUMCS B TOICPIKKE IMOTYJaTeIISIM COIIMATIbHBIX YCIIYT;

- o0ecrieuynBaTh 0€30MACHOCTh OKA3bIBAEMBIX COIMAIBHBIX YCIYT JUIS )KU3HU H
3I0POBBS MOJTydaTesield COIUaNbHBIX YCIIYT;

- HUCKIIOYaTh JCHCTBMS, CBS3aHHBIC C BIHMSHHEM KAKHUX-JIMOO JIMYHBIX,
UMYIIECTBCHHBIX  ((DMHAHCOBBIX) W  HMHBIX  HMHTEPECOB,  MPEMATCTBYIOIINX
T00pOCOBECTHOMY UCITOTHEHHUIO IOJKHOCTHBIX 0053aHHOCTEH;

- coOoIaTh HEHTPATLHOCTh, HMCKJIIOYAIONIYI0 BO3MOXXHOCTH BIIUSHHUS Ha
JCATEIBHOCTD YUPEKICHUS PCIICHUHA MOJTUTHYCCKUX MMapTHH, MHBIX OOIICCTBEHHBIX
00BbeIMHCHMI;

- coOJI0IaTh HOPMBI CIY)K€OHOH W TNpodeCCHOHATbHOW OSTHUKH, IIpaBUiia
JIEJTIOBOT0 TIOBEJICHUS U OOIICHHS;

- TIPOSIBJISITh KOPPEKTHOCTh U BHUMATEIBHOCTh B OOpAIIEHUH C MMOJTyqaTeNIIMU
COITMAIBHBIX YCIIYT U APYTUMU paOOTHUKAMU Y UpEkKICHNUS,

- TPOSBISITE TEPIIUMOCTh M YBOKECHHE K OOBIYAsM W TPAIUIMAM TPaKIaH
Pa3IMYHBIX HAIIMOHAJIBHOCTEH M HapoaHOocTeW Poccum, yduThIBaTh MX KYJIbTYPHBIC
0COOCHHOCTH, BEPOUCIIOBEIaHUE, CITOCOOCTBOBATh COXPAHEHUIO CaMOOBITHOCTH;

- 3alAIIATh W TOJJAEPKUBATh YEJIOBEYECKOE JOCTOMHCTBO TIOJIydaTesei
COITMAIBHBIX YCIYT, YYWUTHIBaTh MX WHIWBHAYaJIbHOCTh, MHTEPECHl M COILMAJIbHBIC
MOTPEOHOCTH Ha OCHOBE TIOCTPOSHHUS TOJECPAHTHBIX OTHOIIICHUH C HUMU;

- yBaXaTh IpaBa TOJydaTeleH CONHANTBHBIX YCIYr, TapaHTHPOBATh WM
HETIOCPEJACTBEHHOE Yy4YacTHEe B TMPOIECCEe TPHHATUS pEINICHWH Ha OCHOBE
MPEAOCTABICHUS TOJHON HWH(pOpPMAIUK, KacalomeHcss KOHKPETHOTO ITOJTydaTess
COITMAIBHBIX YCIYT B KOHKPETHOW CUTYAIIHH;

- co0r01aTh KOH(DUACHITMATLHOCTh HHGOPMAIIUH O IMOJTYYaTeNIIX COMMATBHBIX
YCIIyT, Kacarolencs YCIOBUN WX KU3HECITCIBHOCTH, JIMYHBIX KAYECTB M MPOOIeM,
MPUHAMATh MEPBl I 0OeCTICUeHUsT HEPACIPOCTPAHCHHS TTOJIYYCHHBIX CBEICHHMA
JTOBEPUTEIILHOTO XapaKTepa;

- BO3JICP)KUBATBHCS OT TOBEACHUS, KOTOPOE MOIJIO OBl BBI3BaTh COMHEHHEC B
OOBEKTUBHOM HCIIOJIHEHUU JOJKHOCTHBIX OO0S3aHHOCTEH paO0OTHHKA YUYpeKIACHUS
COITMAIBHOTO OOCTY)KMBaHHS, a TaKKe HE JOMyCKaTh KOH(JIMKTHBIX CHUTYaIlui,
CITOCOOHBIX JUCKPEIUTHPOBATH €T0 JACATCIbHOCTD;



- YB@XKWTEIIBHO OTHOCUTBCS K JEATEIBHOCTH NPEACTAaBUTEIEH CPEICTB
MaccoBoil mHpopManuu 1Mo MUHGOPMUPOBAHUIO OOIIECTBA O PabOTe YUpeKICHUS
COLIMAJIBHOTO OOCIIy’)KMBaHUS, a TaKXKe OKa3blBaTh COACHCTBUE B MOJYYEHUU
JIOCTOBEPHOM MH(POPMAIIMY B YCTAHOBICHHOM TIOPSIJIKE;

- coOmoaTh AWCHUIUIMHY Tpyda, ONpeAeN€éHHYI0 TpydoBbIM KOJIEKCOM
Poccuiickoit ®epepanuu, HWHbBIMU (enepaibHBIMU  3aKOHAMH, KOJIJIEKTHBHBIM
JIOTOBOPOM, COTJIAIICHUSIMHU, JIOKAJIbHBIMM HOPMATUBHBIMU aKTaMU YUYPEKICHUS
COLIMAJIBHOTO 00CITYKUBaHUS, TPYAOBBIM JOTOBOPOM, MpPaBHIIa JI€JI0BOIO MOBEACHUS
1 OOIICHUS;

- HECTH JINYHYIO OTBETCTBEHHOCTb 3a PE3YJIbTAThl CBOEH JIEATEIBHOCTH;

- NIPOTUBOAECHUCTBOBATH MPOSIBICHUSM KOPPYNIMU U NPEATPUHUMATE MEPBI 110
e€ mnpoduIaKTUKEe B TMOPSIKE, YCTAaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoi
®denepaniu 0 TPOTUBOACUCTBUM KOPPYIILIUHU.

3.3. PaGoTHuk,  HamenéHHBIM  OPraHU3AIMOHHO-PACTIOPSAUTECIHBHBIMHU
MOJIHOMOYHUSIMH TI0 OTHOIICHHUIO K JIPYTMM PaOOTHUKAM, OJDKEH OBITh IS HUX
oOpaslioM  mnpodeccuoHaiu3mMa, Oe3ynmpeuHoll  pemyTaluud, CrnocoOCTBOBATH
dbopMUPOBaHUIO B KOJUIGKTUBE OJjaronpusTHOrO st 3(PGEKTUBHOU padOTHI
MOPAJIBHO-TICUXOJIOTHYECKOr0 KIINMaTa.

3.4. PaGoTHukM, HaACIEHHbIE  OPTraHU3AIMOHHO-PACTIOPSIUTEIHHBIMH
MOJIHOMOYHUSIMH 110 OTHOIIEHUIO K IPYTUM pabOTHHUKAM, IPU3BAHBI:

a) MPUHUMATh MEPBI MO MPEJOTBPALIEHUIO U YPETYIUPOBAHUIO KOH(MIUKTOB
UHTEPECOB;

0) mpUHUMATh MEpHI M0 MPEAYNPEKICHUIO KOPPYIIUHU; a TaKKE MPUHUMATH
MEpBl K TOMY, YTOOBI MOJAYMHEHHBIE €My HE JOIMYCKadud KOPPYIIIMOHHO OIMACHOTO
NOBEJEHUS, CBOMM JIMYHBIM I[IOBEJICHUEM I[IOJABaThb MPUMEP YECTHOCTH,
OecnpucTpacCTHOCTH U CIIPaBEJIMBOCTH;

B) HE [OINYyCKaThb CIIy4aeB MPUHYXKIEHUA COTPYJHUKOB K Y4YacTHIO B
NESTENHHOCTH TOJUTHYECKUX TMAapTHH, HWHBIX OOIIECTBEHHBIX M PEIUTHO3HBIX
00BbeTUHEHU.

3.5. PaGoTHuk,  Hamen€HHBIA  OPTraHU3AIMOHHO-PACTIOPSIUTEIHHBIMH
MOJIHOMOYHUSMH 0 OTHOIIECHUIO K JIPYTUM pPaOOTHHUKAM, HECET OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickoii @enepauuu 3a ACUCTBUS WU
0e371eiCTBUS MTOTUMHEHHBIX PAOOTHUKOB, HAPYIIAIOIIUX MPUHITUTIBI STUKHU U TIPaBHJIa
CIIy’K€OHOTO TIOBEJCHHUS, €CIM OH HE MPHUHSAI MEp, YTOObl HE AOMYCTUTh TaKHUX
nerucTBUM min 0e31eUCTBU.

3.6. Ecnmi paGoTHUK SIBISIETCSI WICHOM COBETa, KOMHCCHH WJIM MHOW pabodeid
IPyIIibl, 00A3aHHON NPUHUMATh PEIICHUS, B KOTOPHIX OH JJUYHO 3aUHTEPECOBAH, U B
CBSA3M C 3THM HE MOXET COXpaHATh OECHpPUCTPACTHOCTh, OH cOOOIaeT 00 3TOM



JUIaM, YYacCTBYIOIIUM B OOCYXKJACHUHU, U OEpET caMOOTBOJ OT TOJOCOBAaHUS WIIU
MHOT0 crioco0a NpHUHSTHS PEeLIEHUS.

4. Cob.1101eHIE 3AaKOHHOCTH.

4.1. PaGotauku Yupexxaenust o0s13anbl codmonate Koncturynuto Poccuiickoit
Oenepauuu, QenepaabHble 3aKOHBI, WHBIE HOPMAaTHUBHbIE MPAaBOBBIE AKThI
Poccuiickonn @enepannu, HOPMAaTUBHBIE MPABOBbIE AKTHl EBPEHCKONM aBTOHOMHOWU
00J1aCTH, JIOKAJIbHBIE AKThl Y UPEKICHUS.

4.2. PaGOTHUKHM YUpeKJI€HUS B CBOEH NESATENIbHOCTU HE JOJIKHBI JIONMYCKaTh
HapylIEHHWs 3aKOHOB M MHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB HCXOAS W3
MNOJIUTUYECKOMN, SKOHOMUUYECKOHN 11€7eCO00Pa3HOCTH JTMOO 10 UHBIM MOTHBAM.

4.3. PaboTHUKHM 00s13aHbI MPOTUBOACHCTBOBATH MPOSIBICHUSAM KOPPYIIUU U
OpellpuHUMaTh Mepbl 1o €€ MNpopuUIaKTUKE B TMOPSAKE, YCTAaHOBICHHOM
3aKoHOatesnbCcTBOM Poccuniickont denepannu o0 IpOTUBOAEHCTBUNA KOPPYIILUH.

5. DTHYecKHe NMPaBUJIA CIYKeOHOTr0 MoBeIeHNsI PAOOTHUKOB Y YpesKIeHus!

5.1. B oOmennn paboOTHUKAM YUpEKIEHUsT HEOOXOIMMO PYKOBOJCTBOBATHCA
KOHCTHUTYIIMOHHBIMU TOJIOKEHUSIMH, YTO YEJIOBEK, €ro mpaBa U CBOOOBI SIBISIOTCS
BBICIIICH IIEHHOCTBIO, M KXKIBIM T'pa)KIaHUH UMEET MPaBO HAa HENMPUKOCHOBEHHOCTH
YaCTHOW JKM3HU, JTUYHYIO U CEMEHHYIO TaliHy 3alllUTy Y€CTH, JOCTOMHCTBA, CBOETO
100pOro UMEeHHU.

5.2. B oOmenun ¢ ydJaCcTHHMKaMHU TPYAOBOIO TpOIECCa, TIpakKIaHAMU H
KOJUIETaMU CO CTOPOHBI paOOTHHKA Y UPEKICHUS HEJOMYCTUMBI:

- mo0O0ro BUJA BHICKA3bIBAHUS W JNEUCTBUS JUCKPUMHUHAIIMOHHOTO XapaKTepa
0 TpU3HAKaM T[0Ja, BO3PAcTa, pachl, HAIMOHAIBLHOCTH, S3bIKA, TPaKIaHCTBA,
COLIMAJIFHOTO, MMYIIECTBEHHOTO0 WJIA CEMEWHOTO TMOJIOXKEHHUS, MOJIUTUYECKUX WU
PEIUTHO3HBIX MPEANOYTEHUN;

- TpPEeHEeOPEeKUTENbHBI TOH, TPyOOCTh, 3aHOCYMBOCTH, HEKOPPEKTHOCTH
3aMe4YaHui, MpeabsBICHUE HEPABOMEPHBIX, HE3ACTYKEHHBIX 0O BUHEHUH;

- yrpo3bl, OCKOPOUTENIbHBbIC BBIPAKEHUS WIH PEIUIMKH, JEHCTBUSA,
MPETNATCTBYIONINE HOPMAILHOMY OOIIECHUIO WM MPOBOIMPYIONINE TMPOTHBOIPABHOE
MIOBE/ICHMUE;

- KypEeHHE B CITy>KEOHBIX MOMEIIECHUSX, IPU MOCEIICHUH MOJONEYHBIX Ha JIOMY,
BO BpeMs CIYyXEOHBIX COBCIIAHWU, Oecel, HWHOTO CIY)KEOHOTO OOIICHHS C
rpakKaaHaMHu.

5.3. PaGotHuku YupexaeHus JOKHBI ObITH 00pa3ioM mpodeccuoHamu3Ma u
0e3ynpevyHoi pemyTaluH.

5.4. PabGoTHuku YupexaeHuss AOJKHBI CHOCOOCTBOBATh YCTAHOBJICHUIO B
KOJUIEKTHBE JEJOBBIX B3aUMOOTHOUIEHUW M KOHCTPYKTUBHOTO COTPYJIHUYECTBA,



JOJIKHBI OBITh BEKJIUBBIMHU, TOOpOKETATEIHHBIMA, KOPPEKTHBIMU, BHUMATEIBHBIMU
U TIPOSIBJISITH TOJICPAHTHOCTh B OOIIEHWH C TpaKJaHaMH, OOIIECTBEHHOCTHIO H
KOJUIeTaMH.

5.5. B3auMooTHOIIEHUST MEXKITy paOOTHUKAMH OCHOBBIBAIOTCS Ha MPUHITUATIAX
KOJUIETHAJIbHOCTH, AapTHEPCTBA U YBaKeHUs. PaOOTHUK 3aluIaeT HE TOJIBKO CBO
aBTOPUTET, HO W aBTOPHUTET CBOoMX Koyuier. OH HE MPUHWKAET CBOMX KOJUICT B
MIPUCYTCTBHH MOJTYUYaTEICH COIUATBHBIX YCIYT WA JPYTUX JIUIL.

5.6. PaboTHUK 00s13aH TPHUBETCTBOBATH KOJUJIET (30pOBAThCS), MPOSIBICHUE
WHOTO TIOBEJICHUS MOXET pPAacCMAaTPUBATHCS KaK HEyBaKCHHE (IIPEHEOpeKeHue) K
kosutere. [IpeHeOpekuTeIbHOE OTHOIICHHE HETOMYCTHMO.

5.7. PaGoTHUKM M30€ratoT HEOOOCHOBAHHBIX U CKAHJAIBHBIX KOH(MIUKTOB BO
B3aMMOOTHOIIICHUAX. B cilydae BOSHMKHOBEHHS Pa3HOTJIACHA OHU CTPEMSTCS K HMX
KOHCTPYKTHBHOMY PEIIICHHUIO.

5.8. PabOTHHMK JODKCH MPUIACPKHUBATHCS PEUEBBIX HOPM W OOMICTIPUHSATHIX
NpaBWI PYCCKOTO s3blka. B peun PaboTHuka HempuemsieMo yrnoTpeOJieHHue
HEYMECTHBIX CJIOB M PEYEBBIX OOOPOTOB, PE3KWX U IHWHUYHBIX BBIPAKCHUH
OCKOpOUTEIIPHOTO XapaKTepa, HEHOPMATHBHOW JIGKCMKW. PaOOTHHK ITOCTOSSHHO
paboTaer HaJ KyJbTypOd peud U KyJIbTypol OOIIeHuS.

5.9. PaboTHuUK HE 3710YMOTPEOISET CBOUM CITYKEOHBIM TOJIOKEHUEM.

5.10. PaGoTHUK TEpPHNUMO OTHOCHTCS K PEIUTHO3HBIM YOCKICHUSIM U
NOJIMTUYECKUM B3TJIsiIaM  TOoJydaTenedl COlMalbHBIX YCIYr M HE HMMEET IpaBa
HaBS3bIBATH UM CBOM B3TJISAJIBI.

5.11. PaGoTHMK He JOKEH OTBeYaTh Ha OCKOpPOJICHHUs, OOBHHEHMS WU
KPUTUKY BCTPEYHBIMU OOBHHEHUSMH, OCKOPOJICHUSAMH WM WHBIMHU TPOSBICHUSIMU
arpeccuu, yHIKaIIUMH YeCTh U JOCTOMHCTBO YEJIOBEKA.

5.12. PaGoTHUK JOJDKEH CTPEMHUTHLCS B JIFOOOW CHUTYyallMU COXPAHATh JIMYHOE
JIOCTOMHCTBO, OBITH OOpAa3IOM TMOBEACHHS, JOOPOMOPSAOYHOCTH M YECTHOCTH BO
Bcex cepax oOIIeCTBEHHON KU3HHU.

5.13. Kputuka, HampaBlieHHas Ha paboOTy, PEIICHHUs, B3TJIAIbI M TOCTYIKU
KOJUIET WM aJMUHUCTpAIlMH, HE JOJDKHA YHIDKATh TOJBEPraeMoro KpUTHKE
Paborauka. Ona o0s3aHa OBITh O0OOCHOBAHHOW, KOHCTPYKTHBHOM, TaKTHIHOM,
HEOOHUTHOM, TOOPOKETaTSITLHOM.

5.14. BaxHueiiine npoOiemMbl U pelIeHHs B )KU3HU KOJIJIEKTUBA 0OCYKIat0TCs
Y IPUHUMAIOTCS B OTKPBITHIX TUCKyCCHUIX (TUTaHEPKaX).

6. ITHYecKHe MPaBUJIA CIY:KEOHOT0 MOBEIeHHsI PYKOBOIUTEJI 1
6.1. B Yupexnaenun cobmomaercs KynbTypa OOIICHHs, KOTOpas BhIPAKACTCS
BO B3aMMHOM YBa)K€HHH, JOOPOXKEIATEIbHOCTY U YMEHUHM HAXOIAUTH KOMIIPOMHUCC.



OTBETCTBEHHOCTh 3a NOAJEpKaHHE TaKoh aTrMochepbl HECET PYKOBOAMUTEID
YupexaeHus.

6.2. PykoBoguTenb JoKeH OBITh JIMYHBIM HPUMEPOM BIAJACHHUS U
UCIOJIb30BaHusl mpaBuidl W npuHiunoB Kogekca. B ciyxeOHOM moBeneHUU
PYKOBOAUTEDL BO3AEPKUBAETCS OT:

- JIF0OOT0 BUJIa BBICKA3BIBAHUW U JIEUCTBUM NUCKPUMHUHAIIMOHHOTO XapaKTepa
[0 MpPU3HAKAM II0jla, BO3pacra, pachl, HAIMOHAJIBHOCTH, SA3bIKA, I'Pa)KJaHCTBA,
COLMAJIBHOTO, MMYILECTBEHHOI'O WM CEMEHWHOIO IIOJIOXKEHHUS, IMOJUTUYECKUX WIN
PEIUTUO3HBIX PEATIOYTCHUN;

- rpy0OCTH, TpPOSBIEHUN TNPEHEOPEKUTETLHOTO TOHA, 3aHOCUMBOCTH,
IPEAB3ATHIX  3aMEYaHWUM, IPEABABICHUS  HEIPABOMEPHBIX,  HE3aCIYKEHHBIX
OOBHHCHMUIA,

- Yrpo3, OCKOPOMTEIbHBIX  BBIPAKEHUH WM  pEIUIMK, JIeWCTBUIA,
NPEMSITCTBYIOMNX HOPMAJIBHOMY OOIIEHUIO WM MPOBOLUPYIONIMX MPOTUBOIPABHOE
IIOBEJICHUE.

6.3. PykoBoauTens npu3BaH cnocoOCTBOBATH CBOUM CITY>K€OHBIM MOBEICHUEM
YCTAHOBJICHUIO B KOJUIEKTHUBE JEJIOBBIX B3aUMOOTHOILIEHUNM U KOHCTPYKTHBHOI'O
COTPYAHUYECTBA.

6.4. PykoBogutenbs JOMDKEH OBITh  BEXKIUBBIM, J0OPOXKETATEIbHBIM,
KOPPEKTHBIM, BHUMATEIbHBIM U MPOSBIATH TEPIUMOCTh B OOLLIEHUH C TpaXkJaHaMU U
KOJUIETaMH, IOJYMHEHHBIMU, 3aKOHHBIMU  IIPEICTABUTEIIMU  PyKOBOIHTEINb
CHpPaBEUIMBO M OOBEKTHBHO OLIEHHWBAaET pPAOOTYy MOAYMHEHHBIX, HE JOIyCKas
3aBBILLIEHHOIO WM 3aHWKEHHOT'O OLICHOYHOI'O CYKJICHMUS.

6.5. PykoBoauTenp CTpeMHUTCS K MPOAYKTUBHOMY U KOHCTPYKTHUBHOMY
B3aUMOJICHCTBUIO C IOJYMHEHHBIMM, B3aUMOOTHOILIEHUS MEXKIY PYKOBOAUTEIEM U
pabOTHMKaMH OCHOBBIBAIOTCS HAa MPHUHIMMIAX KOJJIETHMAJIbHOCTH, MapTHEPCTBA U
yBaX€HMs. PykoBoauTenp 3aliuIiaeT HE TOJIBKO CBOW aBTOPUTET, HO U aBTOPUTET
IIOAYMHEHHBIX, KOJIJIET.

/. JTHYeCcKHe MPAaBUJIA B3aUMOOTHOUIEHUIN MekKAy PYKOBOAMTEJISAMU H
MOAYMHEHHBIMHU

7.1. Yupexnaenune Oasupyercs Ha MPHHIIUIIAX CBOOOJBI CIOBa M YOSKICHUH,
TEPIUMOCTH, JEMOKPATHYHOCTA M CHPABEIIMBOCTU. PyKOBOACTBO YupekIeHHs
JenaeT BCE BO3MOXKHOE /I TMOJHOTO PpAaCKpbITUS CIIOCOOHOCTENM M yMEHUM
PabOTHHKOB.

7.2. PykoBonmCcTBO YUpeKIEHUS TEPIUMO OTHOCUTCA K Pa3HOOOPA3UIo
TOJTUTUYECKUX, PEIMTHO3HBIX, (PUI0COPCKUX B3TJISAI0B, MHEHUN, CO37AET YCIOBHS
o1 oOMeHa B3IJISlaMH, BO3MOXHOCTH JIOTOBOPUTBCS M HAWTU KOMITPOMHUCC.
Paznuunbie cTaTychl paOOTHHKOB, KBaJIM(UKAIMSA M OOS3aHHOCTH HE JOJDKHBI



MPENATCTBOBATh PABHONPABHOMY BBIPAKEHUIO BCEMHU CBOETO MHEHUS, 3aIUTE CBOUX
yOexKICHUH.

7.3. PykoBOACTBO YUpeKJIEHUS HE MOXKET JUCKPUMHUHUPOBATh, UTHOPUPOBATH
WIM TIpecliefoBaTh COTPYAHUKOB 3a HUX YOEXKIEHUS WIM HAa OCHOBAHMM JIMYHBIX
cuMMathii uiau aHTUnaTtuid. OTHOIIEHUS PYKOBOJUTENICH C KaXKIbIM M3 paOOTHUKOB
OCHOBBIBAIOTCS Ha MIPUHIIUIIE PABHOIIPABHUSI.

7.4. PykoBoacTBO VYupexaeHUs HE MOXET TpebdoBaThb WIM COOMpATH
MH(DOPMAIMIO O JIMYHOM >KU3HU PaOOTHUKOB, HE CBS3aHHYIO C BBIIIOJHEHHEM UM
CBOMX TPYJOBBIX 00sI3aHHOCTEH.

7.5. OuneHKM W peleHuss pPYKOBOIAUTENEH CTPYKTYPHBIX THOJpa3aeieHuil
YupexaeHus: AOJKHBI ObITh OECHPUCTPACTHBIMU W OCHOBBIBAaThCS Ha (akTax u
peaNbHbIX 3acayrax pabOTHHUKOB.

7.6. PaGOTHHKM WMEIOT MpaBO MOJy4YaTh OT aJMUHUCTpPALMK WH(OpMAIHIO,
UMCIOIIYI0 3HA4YeHUe [JIsi padoThl YUpekJIeHHs. PykoBOACTBO YupexacHUs He
UMeeT TIpaBa CKPhIBaTh WM U3BpaIaTh WH(POpMAIHIO, KOTOpas MOXKET MOBIUITH HA
Kappepy paOOTHUKAa M Ha Ka4eCTBO €ro Tpyjaa. BakHble NSl KOJJIEKTUBA pelIeHUs
NPUHUMAIOTCS B YUPEKJIESHUM HA OCHOBE TMPHUHIIMIIOB OTKPBITOCTH U OOIIETO
y4acTus.

7.7. PabOTHUKH YBaXXUTEIBHO OTHOCATCS K PykoBoACTBY VYupexaeHus,
COOIOAI0T CYOOpIMHAIIMIO M TIPY BO3HUKHOBEHUU KOH(IIMKTA C afMUHHUCTpaIUei
CTaparoTCsl €ro Pa3peluTh ¢ COOIIOIEHUEM STUYECKUX HOPM.

7.8. B city)xeOHOM MOBEZCHUH MOJYUHEHHBIE JOHKHBIL:

- TIOMOTaTh PYKOBOJUTENIO B CO3JJaHUU B KOJUICKTUBE TOOpOKEIATEIbHON
HPaBCTBEHHOU aTMOChepHI,

- BBICKA3bIBaTh MPEIJIOKEHUS UM 3aME€UaHUs TAKTHYHO U BEXKIIUBO.

8. O6pauenne co ciay;xkedHoi nupopmanmeii

8.1. C yu€rom OoCHOBHBIX ToJIOkeHU DeaepanbHoro 3akoHa oT 27.06.2006 Ne
149-03 «OO6 wuHpopManuu, HHPOPMAIUOHHBIX TEXHOJOTUSIX M O 3aIIUTe
undopmarny» u dGenepanpaoro 3akoHa oT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX
JAHHBIX» B OTHOIICHUH JOCTYIA K KOHGUIECHITUATHHOU WHGOPMAITNH, HAXOAIIEHCS
B pacmopsbkeHnHu YupexaceHus, PaOoTHUK MoxkeT o0palaThiBaTh U TepeaaBaTh
nH(GOPMAITMIO TOJBKO MPH COONIOACHUM HOPM W TpeOOBaHU, MPETyCMOTPEHHBIX
JECHUCTBYIOIINM 3aKOHOJIATeILCTBOM, OOS3aH MPUHUMATH MEpPHl A oOecreueHus
rapanTuy 0€30MacHOCTH M KOH(PUACHIIMAIBHOCTH WH(OPMAINH, KOTOpas eMy cTaja
M3BECTHa, M 32 KOTOPYHO OH HECET OTBETCTBEHHOCTh B COOTBETCTBHHM C
3aKOHOJaTeNIbCTBOM PO.

8.2. PaGorHmk He wuMeeT TpaBa OOHAPOAOBATh KOH(DHUIACHIIMAIBHYIO
CIIy)eOHYI0 HH(POPMAIHUIO.



9. TpeOGoBaHMA K aHTHKOPPYNLMOHHOMY NOBEJCHUIO

9.1. B unenax HenonmyueHUs BO3HUKHOBEHUS KOH(JIMKTAa WHTEPECOB B
yupexaeHuu PaboTHUK 00s13aH:

- BO3JIEP)KUBATHCSA OT COBEPLICHHUS ACUCTBUU U IIPUHATUSA PELICHUN, KOTOPbIE
MOTYT IPUBECTH K KOH(DIUKTY HHTEPECOB;

- JIEMCTBOBAaTh B CTPOrOM COOTBETCTBUM C 3aKOHOJATEIILCTBOM Poccuickou
®denepanuu, cooOMoAaTh MpaBuiIa U MPOLEAYPhl, NPETyCMOTPEHHBIE EHCTBYIOIIUM
3aKOHOJATENBCTBOM U HacToAmnM Konekcowm;

- JIOBOAUTH 1O CBEJEHUS BBIIECTOSIIETO PYKOBOAUTENS HH(MOpPMAIUIO O
BO3HUKIIIEM KOH(MJIUKTE MHTEPECOB MJIM O BO3MOXHOCTH €r0 BO3HMKHOBEHUS, Kak
TOJILKO €My CTaHET 00 3TOM HU3BECTHO.

9.2. PaGoTHuky YupexeHus 3anperiaercs nojydyarb B CBA3M C UCIIOJIHEHUEM
JOJIKHOCTHBIX 00SI3aHHOCTEH BO3HArpaxAeHUs OT GU3HUECKUX U IOPUIUYECKUX JIUIL
(IeHexxHOEe BO3HArpaXKJACHWE, CCY/Abl, YCIyrd, OIUIaTy pa3BJICUEHUM, OTIbIXa,
TPaHCIIOPTHBIX PACXOJI0OB U MHBIE BO3HArpaxkaeHus ). [IppuHuMas nogapok, CTOMMOCTh
KOTOPOT'O MPEBBIIAET NPEAEI, YCTAHOBIEHHBIN IEMCTBYIOIINM 3aKOHOAATEIBCTBOM
Poccuiickoit  ®eneparuu, pabOTHUK YUpexAeHUS IMONaJaeT B pealbHYI WU
MHUMYIO 3aBUCUMOCTD OT JIapUTEJIS, YTO MPOTUBOPEUUT HOpMaAM MpodhecCHOHAIBHO-
ATUYECKOTr0 CTAHAAPTA AHTUKOPPYIILIMOHHOTO TTOBEICHHUS.

9.3. PaboTHMKM HE HMMEIOT MpaBa MPUHYXKIATh MOJIydaTeled COLMaTbHBIX
yCIIYI OpraHu30BBIBAaTh U1 YUPEKICHUS MO3JPABICHUS, YTOUIEHUS U JapeHue
NOJIapKOB.

9.4. Hu tipu xakux o0cTosATeNnbcTBAX PAaOOTHUKH YUpeKIeHUs HE JOJIKHBI:

- HCMOJb30BaTh OTHOIIEHUS C IMOJyYaTEJIeM COLMAIbHBIX YCIYr B JUYHBIX
UHTEpECcax;

- Opath y moJiydaresell COLMaIbHBIX YCIyr Kakue-IuOO BEIIW WU JIEHbIH B

JIOJIT;

- BOBJICKATh B pab0OYMii IpoIIeCC CBOUX JICTCH, POJICTBEHHUKOB, JIPYy3eii;

- IPUHUMAThH IICHHBIC TMOJAPKHU I ceOsl, CBOeH CeMbH, TOJIy4aTh JICHE)KHBIC
BO3HATPAXKICHUS,

- OKa3bIBAaTb Ha IMOJYYATCIIA COIHMAJIBHBIX YCIYI' JABJICHHC M BbIA4dBATh CBOE
MHCHHC 3a BbIPAXXCHHUC €TI0 BOJIN.

10. Buemrnuii Bujg

10.1. Buemnwmii Buj PaGoTHmka VYUpexkacHUsS NpH HCIOJHCHHUH UM
JOJKHOCTHBIX 00SI3aHHOCTEH, B 3aBUCHMOCTH OT YCJIOBUH paboThl U Qopmata
CIIYyKE€OHOTO MEpONPUSITHS, JOJDKEH COOTBETCTBOBAaThH JI€JIOBOM aTMocdepe
VYupexnaenuss u cnocoOCTBOBaTh (POPMHUPOBAHUIO Y TpakKJaH OJIaromnpusTHOTO
BIIEUATIICHUS] OO0 YUPEKIECHUH COLMAIBHOTO OOCITYXMBAaHHS, COOTBETCTBOBATH



OOIIETIPUHITOMY  JI€JIOBOMY  CTUJIIO, KOTOpPBIM  OTJIWYaeT O(UIHAIBHOCTD,
CAEP>KAaHHOCTh, TPAIUIIMOHHOCTh, AKKYPATHOCTb.

10.2. He pomyckaeTcs mosiBIEHHME Ha paboyeM MecTe B OJexIe U OOYBH,
NpPENHA3HAYEHHOW ISl OTIAbIXa M 3aHATHUM CHOPTOM: B LUIENAHIAX, KEHax,
TOJICTOBKax, Malkax, Tomax, ¢yrOojikax, mIOpTaxX, JIOCMHaX W T.n. Hemomyctumo
HaxoJIUTCS Ha paboueM MECTe B BEpXHEH OJCK/Ie, a TAKKE B TOJIOBHBIX yOOpax.

10.3. C nenbto co3naHus CTUIS JIEJIOBOrO OOIIEHUS MEXAY COTPYAHUKAMU
YUPEKIEHUS W TpaKJaHaMmH, MOJY4YaloIIMMU COLMAIbHBIE YyCIyrd, PaboTHukam
PEKOMEHIyeTCsl UMETh TIpU cebe OelK ¢ yKa3aHHeM HAaWuMEHOBaHUS YuUpexkKacHUs,
JOJDKHOCTH, (DaMUJINU, UMEHU M OTYECTBA.

10.4. TexHUYeCKOMY MEpPCOHANy, padoTa KOTOPOTO CBS3aHA C TEXHUYECKUM
o0CITy’)kKMBaHMEM M PEMOHTOM OOOpYyJOBaHUA, 3JaHUS, a TaKkKe C YOOpPKOM
MOMEIIEHUHN, MPEIOCTABISAETCS CIEIOACK A,

11. Pabouee mecTo

11.1. Kaxprit paOOTHUK JOJDKEH MOJICPKUBATh YUCTOTY U MOPSATOK HA CBOEM
paboueM MecTe W CICIWTh 3a TOPAIKOM B YupexiacHuu. OTBETCTBEHHOCTH 3a
YUCTOTY M TOPANOK B TIOMEIICHUAX TOJApa3JeleHul YUpexkIeHus HecET
HEMOCPEICTBEHHBIN PYKOBOAUTEINb MOAPA3CICHHUS.

11.2. Ha paGoueM MecTe 3ampenieHo 3aHUMAaThCs MOCTOPOHHUMU JIeflaMu, He
CBSI3aHHBIMHU C HUCIIOJIb30BAHUEM JIOJIKHOCTHBIX M CITY>KEOHBIX 00513aHHOCTEH.

11.3. PabotHuku VYupexaeHus 00s3aHbI HCIOJIB30BaTh OQUCHYI TEXHHUKY
Oepe’KHO U aKKypaTHO, HCKIIOUUTEIBHO B LENAX HWCIOJHEHHS JTOJKHOCTHBIX
00s13aHHOCTEH.

11.4. Tlepen yxomom B oTnmyck PaGoTHukK YupexlIeHus 00si3aH OCTaBHUTH B
HaJJIeXKalleM BHJle pabouee MeCTO, CPeICTBa OPTTEXHUKHU U APYTrHe MaTepualbHbIE
[IEHHOCTH, HaXOASIIMEeCsS B €ro pachopspKEHWH, TMepefaTh HEWCIIOJHCHHBIE
JOKYMEHTBl HETOCPEJACTBEHHOMY PYKOBOJUTENIO JUIsl TPUHATHS PEIICHUS O
MOPYYCHUH UX JPYTOMY UCTIOTHUTEITIO.

12. Benenue tesiepOHHBIX EPEroBOPOB

12.1. UrnopupoBaHue TENCPOHHBIX 3BOHKOB PAOOTHUKAMH Y UPEIKICHUS
sampenieHo. OtBedas Ha TeneOHHBIN 3BOHOK, HEOOXOIUMO TMO30POBATHCS C
MO3BOHUBIIUM TPAXKJIAHUHOM, TMPOW3HECTH Ha3BaHUE YUPEKICHUS/CTPYKTYPHOTO
noApa3aeaeHusi, B KOTOPOM JaHHBIM PaOOTHUK TpyauTcs, U CBOE UMs, (aMUIIHIO.
TenedoHHble MEeperoBOpbl AOMKHBI BECTUCh TPOMKHUM YETKUM TOJIOCOM, pEYb
JOJKHA OBITH BHATHOM, T0OpOKEIaTETLHOM.

12.2. B cnyuae, ecnmu PabGoTHWK, y KOTOPOTO 3BOHUT TeNE(POH, 3aHAT WIH
BPEMEHHO OTCYTCTBYET, Ha TeJ€(OHHBIN 3BOHOK JOJKEH OTBETUThH KTO-TO U3 KOJUIET.



TenedoHHBIN 3BOHOK HE AOJIKEH ObITh OCTaBJIEH 0€3 BHUMAHUS.

12.3. Eciiu PaboTHUK coBepiiaeT 3BOHOK OT JIMLA YUpPEKIEHUs, TO MOCIe
MPUBETCTBUSA HA3bIBAET OPraHMU3aLMI0, IMPEICTaBISETCS, COOOIIAET LeNb 3BOHKA,
MHTEpECYeTCs, MOXKET JM coOeceHUK ceiuac pasroBapuBarh. OOMmAsACh 110
tenegony, PaOoTHMK cTapaeTcsi OBITb KpPaTKUM W HE OTKJIOHSTBCA OT TEMBI,
3aBepllas pa3roBop, NPEKIe YeM MOJIOKUTh TPYOKY, MPOILIAETCS ¢ COOECETHUKOM.

Ecnu cobecennuk oTkazancs paroBapuBaTh, PAOOTHUK YTOUHSIET, KOrJga OyaeT
yI00HO MEPE3BOHUTD U BEKIIMBO 3aBEPLIAET PA3rOBOP.

13. OTBeTcTBEeHHOCTH 32 Hapyumenue Kogexca

13.1. Hapymenue PabotHukoM YupexaeHus noyioxeHuid Kopekca moaiexut
aHaJIu3y W MPU NMOATBEPKACHUU (haKTa HAPYIICHUS — MOPAJIbHOMY OCYKJICHHIO, a B
Cly4asix, MPeayCMOTPEHHBIX (efepaibHBIMU 3aKOHAMH, HApYLIEHUE TOJIOKEHUN
Konexca Bneué€t npumeHnenne Kk PaboTHUKY Mep I0pUINYECKON OTBETCTBEHHOCTH.

13.2. CoOGmonenue PabGotnukom VYupexnaenus mnonoxeHuit Komgekca
YUHUTHIBACTCS TIPU MPOBEJACHUU aTTeCTalluii, (OpMUPOBAHUM KaJAPOBOTO pe3epBa sl
BBIJIBM)KEHHUS Ha BBIIIECTOSIINE JOIKHOCTH.

13.3. Hapymienue PaGoTHuKOM YupexneHus mosioxeHuin Kogekca moajiexur
ocyxxaeHuro Ha O01ieM coOpaHu KOJIJICKTHRA.

14. 3akna0unTe/IbHBIE MOJI0KEHUS

14.1. Kaxaplii COTpyAHUK YUPEXKACHUS MIOTKEH MOMHHUTH, YTO HApPYIICHUE
IPUHITMIIOB U HOPM TIPOo(]ecCHOHATBbHON 3THKH MOPOYHUT J0o0poe uMs PabGoTHuMKa u
YeCTh Y UPEXKICHHUS.

14.2. Tlpunaumas Kopgekc, YdpexaeHHe MOATBEP)KIaeT CBOE CTpEeMJICHHE K
BBICOKOMY YPOBHIO KOPHOPATHMBHON KYJIBTYpBI, 0O0s3yeTcs CcOONIOAaTh €ro
MOJIOXKEHUS, BHEJIPATH U MIPUMEHATH UX B MIOBCEIHEBHOMN JEATEIHLHOCTH.

14.3. VI3MeHeHHUsT W JOMOJHEHHS BHOCATCS B Hacrosmuid Kojgekc mo mepe
HEOOXOIUMOCTH U TOJICKAT YTBEPIKICHHUIO TUPEKTOPOM Y UPEIKICHHUS.

14.4. Hacrosmuit Kopexkc moBoauTcs 10 CBEACHHMS BceX PaOOTHUKOB
Vupexnenus. [lonoxenuss Kopekca  pacmpoctpansitorcss Ha  PaOOTHUKOB
YupexaeHus ¢ MOMEHTa 03HAKOMJICHUS.



