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IHHOSACHUTEJBHAS 3AIINCKA

JonoHHTeIbHAs 001meodpa3oBaTe/ibHas 001epa3BHBAIOIAsA
nporpaMma IJjisi B3pocJbIx
«OCHOBBI KOMIILIOTEPHOH IPAMOTHOCTH IPAKIAAH»

JlononHuTensHasi o0meodpazoBarenbHas oOLIepa3BUBalOLLas [porpamMma
ang  B3pochbiX «OCHOBBI KOMIIBOTEPHOW TI'PAMOTHOCTH TIpaxkaaH» (panee -
[Iporpamma) HanpaBieHa Ha (GOPMUPOBAHHWE OCHOB KOMIIBHOTEPHON IPAMOTHOCTH
rpakJlaH U TOTOBHOCTH MX K padoTe ¢ rocyJapCTBEHHbIMU U MYHHULHIIAIbHBIMH
yclyraMd B 2JeKTpoHHOM Buje. [lporpamma HanpasieHa Ha O4YHO-3a04HOE
oOyueHHe HaceleHHUs CTapllero BO3pacTa M 3a04HOE OHIaiH o0ydeHHe Bcex
JKearllMX Ipax/iaH B OTKPBITOM jaoctyre. [Iporpamma skiitouaer aBa Moays Mo
16 yacoB kaxnablii: Monyiab 1 «KomnbloTepHas IpaMOTHOCTh HAceleHUs» M
moayns 2 «llonp3oBaTenb 31€KTPOHHbIX TOCYJAPCTBEHHBIX U MYHWIHNATBHBIX
yCIyI».

Monayasb 1 «KomnbioTepHasi rpaMOTHOCTH HACeJIeHHS BKJIIOYAeT B ceds
6 Tem 1o padore € KOMIIBIOTEPOM, 3JIEKTPOHHON mnoyroi, MHrepHeroMm u
CETeBbIMHU CPEACTBAMM KOMMY:wikauuid. Moaynb npegHasHauyeH Juis ciylaresne,
He BIAJEIOIUX KOMIBIOTEPOM H KOMMYHHUKAIMOHHBIMH cepBHcaMH. Mojyiib
peanu3yeTcss Ha 0a3ze CO3/IaHHBIX B pervoHe (HACEJIEHHOM ITyHKTE) «IIeHTPOB
KOMITBIOTEPHOH TpaMOTHOCTH» Ha ©0a3e 00pa3oBaTelIbHBIX OpraHu3allui,
OMOMMOTEK M JPYTUX COLMATBHBIX CTPYKTYp B IIAroBOH JOCTYIHOCTH JUIs
HaceneHus. JlaHHBIA MOJYyNb HE 3aBHCUT OT YCTPOHCTB. KOTODLIE WMEKTCH B
HaJUMYMH Y [OJIb30BaTeIel M OPUEHTUPOBAH Ha CTAHJAPTHOE KOMIIBIOTEPHOE
obecrieueHre B MeCTax OCYILECTBIeHUs 00ydeHus. OOyueHHe NPOBOAUTCS B
MallbIX rpynmnax B TedeHue 6 maHeil mo 2-3 yaca B jeHb. CojepixaHue yueOHOro
MaTepuasa crpynnipoBaHo Mo 6 TeMam.

[To uToraM Kaxaoro JHs 0O0y4eHHMs CIyIUaTeld BBIMOJHSIOT MPAKTHYECKOE
3anaHKMC B COOTBETUTBHM € TeMolt oOy4yeHHs, KOTOPOEe paccMaTpUBaeTcs Kak
CaMOjval HOCTUKA [0 WTOoraM u3ydeHust Ttembl. JlaHhbli mMoayis IIporpammel
o0ecrieYMBaeT rOTOBHOCTh CIylHaTeNlel K U3y4eHHIO MOys 2.

Jns ocBoeHUs MOAyIs 2 MPOrpaMMBbl, O0YYarOIIUICS ¢ TOMOILIbIO ThIOTOPA
perucTpupyercss Ha caidTe M MPOAOKAET O00ydYeHHE C MCIOJIb30BAHHEM
3JIEKTPOHHBIX ~ MAaTCpHAIOB ITIpU  HAIUYHH  BO2MOXKHOCTM  HMMETh  O4YHbIe
KOHCYJIbTALIMH ¥ MOJAEPKKY ThroTOpa Ha Gopyme [IporpamMmsl.

Ecnu cinymarens BianesT KOMIBIOTEPHON I'PaMOTHOCTBIO, TO OH MOKET
Cpasy MPHUCTYMUTL K H3Y4EHHIO MOy 2. Ins sTOoro HeoOXOAMMO NPONTH
perucTpanuilo Ha “caitre Kypca, MOJy4YMTh Napojib JOCTyIAa K pecypcaMm caiTa
oOyuenusi. Ecnu chymiarens yCHEILIHO peructpupyercss Ha caute [IporpaMmabl
Kypea, TO OH HayukFavi oOy4YeHHe cpasy no mMoayinwo 2. B npoTtuBHOM ciydae,
CNYLUATeIIO MCAal G8TCA NGl A G+ TODHL™ O0Y +21IUe 10 MOAYiO |
M pEeKOMEHIyeTcsl aapec OnuKalliero «UeHTpa KOMITBIOTEPHOH IPaMOTHOCTH
B LIarOBOW TOCTYTTHOCTH.



Moayas 2 «[loab3oBaTenh  3JEKTPOHHBIX  FOCYJapCTBEHHBIX
H MYHHIHIIAJBHBIX YCJAYD» paccuuTad Ha 16 4acoB 00y4eHus U BKITHOYALT B cebs
6 Tem no paboTe Ha TMOpTaje TIOCYNapCTBEHHBIX M MYHMIHMNAIBHBIX YCIyr
Hace/IeHHMIO, 0Oy4eHHe MOGUIbHBIM TEXHOJIOTHSIM C HCTIONb30BaHHEM YCTPOHCTBA,
KOTOpOe MMeeTcs y moib3oBaTens. JlanHbid Moxyns ITporpamMmbl 10JDKEH ObITh
JIOCTYIEH Ha caiTe JUIsl BCEX KeJlaroluX.

[lo kaxknoii teme IIporpaMMbl MpeaoKeHa BHIEO JIEKUMs M IOIIAaroBas
WHCTPYKIMS BBITIOJIHEHHSI TPOLEIYp, CBA3AHHBIX € TeMOWH. A Takxke Habop
MPaKTHYECKUX 3a[aHHH, HTOrOM YCMEUIHOro BBITOTHEHHA KOTOPBIX SBISCTCH
MOATBEPK/IEHHE TOTOBHOCTU K U3YYEHHUIO CIIEYIOLIEH TeMBI.

IIpenycmarpuBaeTcsi 6 TeM, Ha H3y4eHHe KOTOPbIX OTBOJMTCS 2-3 daca 10
Kax10# Teme. BO3MOXKHO OUHOE M3yueHHe MOJYJs MpPOrpaMMbl B TedeHue 6-12
AHeH WM B pexxuMe OHiaiH Ha calite Ilporpammbl Kypca ¢ BO3MOXKHOCTBIO
nosnydernss oddbix CMC KoOHCYJbTAlMil y MOJIepaTopos obyyeHusi B CyObeKTax
Poccuiickoii Denepaliyi.

Moayns 2 TlporpaMMbl SBIIsSIeTCS OTKPBITBIM JUTs BCEX MOCETHTENeH caiTa,
YTO TO3BOJIMT MOMYJAPUUPOBATH I'OCYAaPCTBEHHbIC U MYHHIMIIAIbHbIE YCIYTH B
3]eKTPOHHOM BHJE JUIs HaceleHus. B «lenTpax KOMIBIOTEPHOH IpaMOTHOCTHY
[POBOMSTCS KOHCY/IbTALMM [0 O3HAKOMIEHHIO ¢ cozepanvem Ilporpammbl,
npuemMamu pabotel ¢ caiftom Ilporpammbl, dopmamu ydacTus B dbopyme,
MCIONIB30BAHMHU BUACOIEKUUH 110 TeMaM lIporpamMMel.

Oxka3piBaeTcs IIOMOILIL B  TEPBUYHONH  pErucTpaldd Ha  noprane
rOCYJapCTBEHHBIX M MYHHIMIIAIBHBLIX YCIYr M INEPBHYHOMY HCIMOJIb30BAHHIO
rOCYIapCTBEHHBIX MU MYHHIIMIIATBHBIX YCIIYT.

JIng  rpaxkman ~C  OTpaHUYEHHLIMH  BO3MOJXHOCTAMHM  3/10POBbs
[pelyCMaTpHBAeTCsi HAJIMYMe KOHCY/IbTAaHTa-BOJOHTEpa JUlsi — ODecreveHus
MPOXOXKIEHUs Kypca.

Moayib 3 «OcHOBBI paboThl € roCy1apCcTBEHHOH andopMalHOHHOH
CHCTEMO# KUIHIHO-KoMMYyHabHoro xo3siicrea (ITUC KKX)»

Mojyne HampaBlieH Ha (OpPMMpOBaHHE HABBIKOB  HCIIOJIB30BaHMA
(YHKIHOHAJIBHBIX BO3MOXHOCTEH W DJICKTPOHHBIX CEPBHUCOB I'MC XKX.
[lpennasHaveHn is cTyinaTenei, Biajeronmx 0a30BBIMH 3HAH'SIMU TI0 pabore ¢
KOMIbIOTEpoM. Moj1yiib peain3yeTcsi Ha 6ase CO3MaHHBIX B PErHOHE {HACENCHHOM
[YHKTE) «LEHTPOB KOMIIBIOTEPHOH IpaMOTHOCTH» Ha Oase 0OpasoBaTe/IbHbIX
opraHM3amui, OMOJIMOTEK ¥ APYIMX COLMAlbHbIX CTPYKTYp B LIAroBok
JIOCTYITHOCTH Ui HaceneHus. JlaHHBIH MOJyJb HE 3aBMCHT OT YCTPOMCTB,
KOTOpBIE HMEIOTCSI B HAIMYUH Yy NOJIb30BaTeNeil U OPMEHTHPOBAH Ha CTAHAAPTHOE
KOMIIBIOTEpHOE 00eceueHHe B MecTax ocyluecTBieHus obydenus. OOyueHue
MPOBONMTCS B*vaii-.x Ipynnax jio 5 qenosek. Cojepkanue y4eOHOro Matepuania
CrpyMNITUPOBAHO TI0 3 TeMaMm, Ha U3y4eHHe KOTOPhIX OTBOJAMTCS MO 3 yaca.

[To kaxpgol Teme Moayns nOporpaMmbl IpeJUIOKeHaA [ouaroBas
MHCTPYKIMS BBINOJIHEHNS TIPOLEYpP, CBA3AHHBIX C TEMOH, a TaKKe Habop
MPaKTUYECKHUX 321aHHH.

Monyap 3 ABJISETCs OTKPGLITBIM JUIs BCEX [OceTHTeneil caiTa, 4To
MO3BOJIUT [OMYJISAPU3UPOBATh (PYHKUHUOHAILHBIE BO3MOKHOCTH H DJIEKTPOHHBIC



cepsucel MIC XXKX s Hacenenus. B «uieHTpax KOMMBIOTEPHOW IPaMOTHOCTH
IPOBOJATCST KOHCYIbTALMKM [0 O3HAKOMIEHUIO ¢ cojepxanuem Monyns,
npueMaMu paboTsl ¢ calToM, criocodamu y4acTus B (Dopyme, HCIOJb30BaHHU
MHCTPYKIMHA o TeMam MojyJis, a TakKe OKa3blBaeTCs MOMOIIb B PETUCTPALIMH B
I'MC XKKX.

Jia  rpaxjaaH C  OTpaHUYEHHBIMH  BO3MOXKHOCTSMH  3JI0POBbS
PEKOMEHIYETCsl  NpejycMOTpeTh  HalM4yhe  KOHCYJbT4HTA-BOJIOHTEpA  JUIs
olecrieueHHs IPOXOKICHHUSA Kypca.

HEJb U 3AJAYH ITPOT'PAMMBbI

Heas: chopMupoBaTh 3HaHUA W yMeHUs B cdepe KOMIBIOTEPHOH
rPAMOTHOCTH  HacelleHUsi,  TFOTOBHOCTH  TIONYYEHHUS  TOCY/JapCTBEHHbBIX
¥ MYHHIUTATBHBIX YCJIYT B 3JIGKTPOHHOM BHJIE, & TAK)KE FOTOBHOCTH IOJIL30BaHMs
cepucamu ['MC XKKX.

LleneBasi ayauTOopusi: HaceleHHE [EHCUOHHOIO MW IPEINIEHCHOHHOrO
BO3pacTa, JIMIa ¢ OrpaHU4YEHHBIMH BO3MOJKHOCTSAMHU U JIPyTHe KaTeropuu rpaxia
- MOJIL30BATENIM FOCYAAPCTBEHHBIX M MYHUIUIIAIBHBIX YCIYT B 2JIEKTPOHHOM BHUJIE.

3agaun:

Moayas 1.

1. ChopmupoBaTh OCHOBHBIC TMOHATHS 00 MHCTpyMeHTax paboThl
Ha KOMIIBIOTEPE ¥ OBJIAJIETh CPEICTBAMH rpaduuecKoro 3KpaHHoOro HHTepdeiica.

2. CdopmupoBaTh HaBbIKM pabOThI ¢ (halIaMH K NanKaMu.

3. OBnajgeTs OCHOBHBIMH CpPEICTBAMM CO3J@HHUA U PEIaKTUPOBAHMS
B CpeJie TEKCTOBOrO peJlaKTopa.

4. ChopmupoBaTh MpeACTaBieHHe O r100aibHOM MHOOPMALIMOHHOW CETH
MuTepHeT M TMOJb30BaTENIbCKHE yMeHHs paboThl ¢ NMporpamMmamu - Opaysepamu
a8 paboTel ¢ caliTaMu, MpOrpaMMaMH JIIsl TIOMCKa HeoOX0uMoi HH(OpMalIUH,
MPOrpaMMOM 3IEKTPOHHOM MOYTHL.

5. Ilo3HakOMHT, C  OCHOBaMH  HMHQOpPMALMOHHONM  0E30MacCHOCTH
M MepcOHUGUIUPOBAHHON pabOThl ¢ KOMMYHHUKALMOHHBIMU CEPBHCAMH: MOHSATHE
3alMTHl OT BPEJIOHOCHBIX MTPOTPaMM M crama, 0e30MacroCTh NIPH OrjiaTe TOBAPOB
M YCIIYI, perucTpalus B CeTeBOM CepBHCe (JOIMH M Mapojib) U JIMYHBIE JaHHbIE,
3aKOHOJATENBCTBO B cdepe 3allMThl JUYHOH HH(OPMALUMHU U OTBETCTBEHHOCTh
rpak/iaH 1o npejaocTaBIeHUIO THUHON HH(MOPMALIMH.

6. OBnameTh CpeJACTBAMU CETEBBIX KOMMYHMKALUMW [JIs COLMAJIbHOIO
rRRAWvONeMCTBUS B ceTH MHrepHeT Ha npuMepe caiTta Kypca O rocyciyrax:
dopym, yar, CMC, Buzmeo cepsucnl (IP tenedonwus, ckaiimn), O3HAKOMHTH C
OCHOBaMH CETEBOIO ITHKETA.

Moay.asb 2

1. BximrouuTh clyniareied B OOILECTBEHHOE COOOLIECTRO MONb30BaTe/Ien
caiiTa TrOCyJapCTBEHHBIX M MYHHUIIMIAIBHBLIX YCIYTI, O3HAKOMHTL C pecypcamu
caiita [lporpammsbl: Buaeoponukamu, Koi-lieHTpoM ¢ CMC  noaaepiKkow,
GbopymMOM Mnonb30BaTeneil rocy1apCTBEHHBIX U MYHHUIHITAIBHBIX YCIIYT.

2. OcBoWTh TNPUHIUINBI pabOTBI U  OCHOBHbIE pasjelbl Moprana
3JIEKTPOHHOTO TPaBUTEIbCTBA, COCTAB TIOCYJAPCTBEHHBIX U MYHHIMIAJIbHBIX



YCIJIYT HACEeNeHUIO U UX HOPMATHUBHbIH NPAaBOBOM CTATYC.

3. Cdopmuposatb HaBBIKH, HeoOX0AUMBbIE JUISt NoJy4eHHUs
rocyIapCTBEHHBIX ¥ MYHUIIMIIANBHBIX YCIYT B 3NEKTPOHHOM BHJIE: MEPCOHAIbHAs
PETHCTPALlMA W TIOJIy4eHHE [OCTyNa K TOCyJapCTBEHHOH W MyHHUMNAJIbHOH
yeayre, odopmieHue 3arnpoca, pabora ¢ HHOpMAaLKER MO 3anpocy, OTBET Ha
3anpoc.

4. Tlonyyuth [peICTaBIeHHE O MOOWIBHOM JIOCTyNe K MopTany
roCyJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT HaceleHHIo, cHOopMUpOBaTh OIBIT
paboTel C TOPTAIOM uepe3 MOOWIbHBIE YCTPOWCTBA Ha INpHUMEpe YCTPOWCTB
nojb3osareis, cHOPMHPOBATH yMeHHME paboThbl ¢ KOJI-LEHTPOM 3JIEKTPOHHBIX
rocyJapCTBeHHBIX W MYHUIMIIATBHBIX YCIYT.

5. ChopmupoBarh 3HaHMS O  HA3HAYEHHMH  DJIEKTPOHHOH  KapThl
MOJIb30BaTENsl TOCYJIAPCTBEHHBIX M MYHMIIMIIANbHBIX YCIYT, ONbITa aKTHBAIMH
KapTel Js oOecrnieyeHUs MNEePCOHUDULMPOBAHHOIO JOCTYNa, HOPMAaTHBHOM
NpaBoOBOH 3alllUTe MEPCOHANBHBIX JAHHBIX M OTBETCTBEHHOCTH IpaXkiaH
fepKaTesield SJEKTPOHHOM KapThl IOCYJAApCTBEHHBIX M MYHHUIMUIANbHBIX YCIYyT
HACEJICHHIO.

6. ITonyunTts nipeacTaBieHue 00 00JaUHLIX TEXHOIOTHUSX M OMBIT J0CTYyINA K
yJaJeHHbIM JaHHBIM Ha MOpTalle roCcyAapCTBEHHBIX M MYHHIMIAJILHBIX YCIYT:
JAUYHBIH KaOWHET MoJib30BarTess, y/ajJeHHOe XpaHEeHHWEe [aHHbIX, 3allUlIeHHbIH
JOCTYTI K JaHHBIM Yepe3 JOTMH 1 [apoiib, 4epe3 dNeKTPOHHYIO KapTy.

Moayas 3

1. O3nakomuts crnymateneit ¢ BosmoxkHocTssMu [TMC XKKX: B oTkpbITOH
4aCTH CHUCTEMBI U C THYHBIM KaOMHETOM Ipak/laHHuHa.

2. OCBOUTL MPHHIMIEI paboTel B JMYHOM KabuHere rpaxaaHuHa B I'MC
KKX.

3. ChopmupoBars HaBBLIKH MCII0JIb30BAHMS (bYHKIHOHATBHBIX
BO3MOKHOCTEH M 3JIEKTPOHHBIX CEPBHCOB: PETMCTpallusl Ha Mopraje rocyciyr u
nojiyueHHe JOCTyna K JIMYHOMY KaOMHEeTY rpaxaaHuHa, odopmieHue u

HarnpapjieHue o0OpalleHuil 1 Kxanod, BHeceHHe Nnoka3aHuii npubopoB yyera, onara
yeayr JKKX.

INJIAHUPYEMBIE PE3YJILTATLI OBYHEHUSA
OO6yuarommuiics 10/15KeH OBJIaeTh NOHATHAMH:
Ilo moay.io 1:
e 00 MHCTpyMeHTax paboThl Ha KOMMbIOTEPE M IpapUYecKoM 3KpaHHOM
uHTEpdeiice;
e 00 OpraHH3alliu XpaHeH!s wH(popMaluu B BUe (aiiioB U Namnox;
® O CpeACTBax CO3/IaHus W PeJaKTUpOBAHUS B CpPeJie TEKCTOBOIO pelaKTopa;
e 0 robanbHOM HH(pOPMAMOHHOH ceTn MHTepHeT, mporpaMMax - Opaysepax
¥ 3JIEKTPOHHOM MOYTHI;
e 00 uHdopManMoHHOY 0E30MaCHOCTH U 3aKOHOJATEeNbCTBE B cepe 3allMThl
JTUYHOW MHQOPMALIMKM ¥ OTBETCTBEHHOCTH [pakaaH [0 TPEeIOCTaBICHMIO
TUYHOH HH(POPMALINH;



® 0 CpeAcTBaX CETEBbIX KOMMYHMKALMH Ul COLMATBHOIO B3aUMOCHCTBHS B
ceTd MiHTepHeT U 00 OCHOBax CETEBOIO 3TUKETA.
ITo moayuio 2:

®0 CpeicTBaX CeTeBOW KOHCY/IbTALIMOHHOM TMOJIEPKKH  I0JIb30BaTelNeH
AIIEKTPOHHBIX IOCY/IaPCTREHHBIX W MYHULUIAIBHBIX YCIIYT;

® 0 COCTaBe EKTPOHHBIX PErHOHANBHBIX U MYHUIUMIIATLHBIX [OCY/1aPCTBEHHBIX
ycllyrax HaceleHHIO U UX HOPMaTMBHOM NPAaBOBOM CTaTyCe;

® O NOJYYEHUM MEPCOHAIBHOIO JOCTyna K BBIOPAHHOH IOCYJapCTBEHHOH H
MYHHULIMIIATBHOH yCIIyTe;

® 0 MOOHJIBHOM JIOCTYII€ K MOpPTaNy rOCyJapCTBEHHBIX U MYHUIMITAJIBHBIX YCIIyT
HaCEeJICHUIO;

® 0 Ha3HAYEHWUM DJIEKTPOHHOM KapThl [0Jb30BaTeNld TOCYJAapCTBEHHBIX H
MYHHULIMNAIBHBIX YCAYT, 3JEKTPOHHON MONKCH U HOPMaTHBHOM ITPaBOBOM 3allUTe
NMepPCOHATBHBIX JAaHHBIX U OTBETCTBEHHOCTH IpaXKaaH Aep:KaTeneil 3J€KTPOHHOH
KapThl TOCYIAPCTBEHHBIX W MYHMIMINAIBHBIX YCIYT HACEIEHHIO;

e 00 00nauHBIX TEXHOJIOTHUAX MU NOCTYIE K JUYHOMY KaOHMHETY IM0JIb30BaTes
rOCYJAPCTBEHHBIX YCIYT U MYHULIMIATBHBIX Yepes3 JJIEKTPOHHYIO KapTy.

ITo moayao 3:

® 0 TIOJIOKEHHUSAX 3aKOHONATENbCTBA, perjlaMeHTUpYIoIMX ucrnonb3oBane I'MC
KKX rpaxknanaMu;

® 0 JOCTYMHBIX (YHKIHMOHATBHBIX BO3MOXKHOCTAX NpH padote ¢ ['MC XKKX;

e 0 cocTaBe JOCTYNHBLIX 3eKTpoHHBIX cepBucoB [ MC KKX Hacenenuro U ux
HOpMaTUBHOM npaBoBoM craTtyce B [ UC XKKX;

® O MOpSIJIKE TIOJYHYEHHUs JOCTYIa K IMYHOMY KaDMHeTy rpaKJaHuHa.

O0yuaromuicst 10/17KeH 3HATh:
ITo moayJo 1:
®  OCHOBHBIE cpeJCcTBa paboThl ¢ KOMIBIOTEPOM, ¢ (paldinamMK W nanKamu
OCHOBHBI€ MPUHLHUIIBI pa0OThl B Cpe/ie TEKCTOBOIO peaKTopa;
®  OCHOBHbBIE MPUHIIMIBI paboThl B IHTepHETE U OCHOBBI CETEBOIO ITUKETA;
®  OCHOBHbIE NOUCKOBBIE MHTEPHET-CHCTEMBL;
®  OCHOBHBIE NOHATUSI HHPOPMATHOHHON DE€30MaCHOCTH;
e (a3oBble NPUHIHUNBI paboOTel C MOOWIBHBIMH YCTPOMCIBaMd JOCTYyIa
B MHTepHeT.
ITo moay.io 2:
® 0cOOeHHOCTH (DYHKIIMOHMPOBAHHUSI MOPTAJIOB OPraHOB BJIACTH PETHOHA;
® HA3HAYCHWE, COCTAB M TPHHIHIIBI PabOTBl MOPTalOB IOCYAAPCTBEHHbIX
W MYHUIIUTANbHBIX YCHYT;
I AIUITBI MEPCOHATBHON PerucTpally Ha MOPTajile TOCyCIyTr;
® CTPYKTYpa U Ha3HauYeHHe JTUYHOro KabuHera;
® BO3MOXHOCTb YHHUBEPCAILHOM 3JIEKTPOHHOMW KapThl U 3JIEKTPOHHOM MOAINKCH;
® IpaBa U OTBETCTBEHHOCTb IPa)k[aH, Aepikaresiell YyHUBEpCaIbHON 3JIEKTPOHHOM
KapThl.



ITo moay.io 3:
o(OCHOBHBIE CpencTBa pPabOTHI ¢ OTKPHLITOH YACTLIO CHUCTEMBI M JIMUHBIM
kabunetoM rpaxaanuna B 'MC XKKX;
eOcobennoctu ¢pyukuuonuposanus I MC KKX;
o] IpMHLMIIBI PErHCTPALlMK HA MOpTalie rocyciyr u noaydenus gocryna k I'MC
KKX;
o CTpyKTypy W Ha3Ha4yeHHe JIMYHOro KabuHeTa rpax/1aHuHa;

elIpunumnel pa®oTel ¢ uHbOpMaIMedl W cepBHCAMH B JIMYHOM KaOMHeTe
rpaxknanuna B [T MC JKKX.

OO0yuarommuiics 10/13KeH YMeTh:
ITo moaymo 1:
® 110J1b30BaThCs rpadUyeCcKumM P[HTepCbeHCOM
® paboTaTh ¢ painaMu U nanKamu;
® c03/1aBaTh U OQOPMIISTE JOKYMEHTBI B TEKCTOBOM PEIaKTOPE;
® paboTaTh ¢ caliTaMH, HCKaTh U HAXOMUTH HHbOpMaLKo B MuTepHer;
® 00IaThCs ¢ IMOMOINBIO CPEICTB CETEBBIX KOMMYHHMKALMH B3auMOAeHCTBUS U
COLIMAJIbHBIX ~ CEPBUCOB, B TOM 4HCJIE€ MOOWJIBHBIX, MCIIOIL30BATh
3JIEKTPOHHYIO MOYTY, IMCATh, OTIPABIATE U MOJIy4aTh JIEKTPOHHbBIE TUChMA;
® 3AIUTUTL HUHQOPMALMIO OT Yrpo3, BIaJeTh MHCTPYMEHTAMH MEPCOHAIBLHOIO
JOCTYIIa.
I1o mopy.io 2:
® y4yacTBOBaTh B CETEBOM OOLIECTBEHHOM COOOIIECTBE T0OJIb30BaTENIEH
3NEKTPOHHBIX 'OCYJAapCTBEHHBIX M MYHHLUIIAIBHBIX YCIYI HaceleHHI0 (OHaiH
onpocax, popymax, 4atax);
® 110JIb30BaTbCA PECYpCaMU IOPTAJIOB OPraHoB TOCYAApCTBEHHOMN BJIACTH
PErHOHOB;
® [10JIb30BaTbCAd  TOCYJAPCTBEHHBIMH W MYHUILMMAJIBHBIMH  yCIIyramu
B DJIEKTPOHHOM BH/IE;
® HCIOJIb30BaTh  MOOMJIBHBIM  JOCTYII K  JIMYHOMY  KaOWHETy W
roCy1apCTBEHHBIM U MYHULIMIAJIBHBIM YCIIyTaM B 3JIeKTPOHHOM BH/IE;
® T[I0JI30BaThCS YHUBEPCANBHOH SJIEKTPOHHOH KapTOW M 3JIEKTPOHHOMN
NOJANUCHIO;
® UCNOJb30BaTh MpaBa M coOiogaTb  o0si3aTensCTBA  Jiepkareneit
31SKTPOHHOM KapThl.
fio moayso 3:
® [0/1b30BaTbCsl HUHGOpMaLMel, (YHKIHOHAIBHBIME  BO3MOMXKHOCTAMU W
3JIEKTPOHHBIMU c‘épBHcaMH B oTkpeITON yacTd ['MC KKX u B nuuHoMm kabuneTte
rpax<J1aH1Ha;
® y4acTBOBaTh B 00lIeCTBeHHOM coobiecTBe ronbzosateneit TMC KKX
(311EKTPOHHBIX OJIOCOBaHUsIX U (opyMax).



YYEBHOE INJIAHUPOBAHUE
[Iporpamma paccuutana Ha 41 yac. JIeKIMOHHBIE 3aHATHS 00ECIIeYHBAIOTCS
OHJIaMH BU/IEO3AMMCAMM JIEKIIMH B JEMOHCTPAllMOHHOM pexume. [Ipakrtuueckue
3aHATHS TIPEArNoiaraloT paboTy ciymaTteneil 3a KOMIBIOTEPAMH € MIPOrPaMMHO-
METOAHYECKHM obecreueHneM. PekoMeH 1yeTcst opraHu3oBaTh 00y4eHHe 110 Kypey
He Oonee 15 gHe# oOyueHus.

APIIT
No Haumenosanue monyasi/paznena | Kea-so B Tom uncie:
n/m 4acoB JeK. IpaxT.
1 Monyns 1 «Komnsiotepras e 6 10
I'PaMOTHOCTB HaceleHHs
2. Monyns 2 «[Tonw3zoBatens 16 6 10
SJIEKTPOHHBIX I'OCY/IAPCTBEHHBIX U
MYHULMIAIBHBIX YCIIYTY
3 Moayne 3 «OcHoBbl paboTsl ¢ 9 3 6
rocy1apcTBEHHOM
HH(OPMAITHOHHOM CHCTEMOIi

KHITUIIHO-KOMMYHaJIBHOIO
xosgiicra (I'MC KKX)»

Hrorosoe Tectupopanue

UTOI O: 41 15 26




YyeOHO-TeMATHYECKHH MJIAH

Ne ri/m

HaumeHoBaHHE TEMBbI:

Koa-Bo
YACOB

B Tom unciie:

JICK.

NpPaKT.

Mojayas 1 «KomnbiorepHas
rpaMOTHOCTH HACETCHHUS»

16

6

10

1.1

3HAKOMCTBO ¢ KOMIBIOTEPHOH TEXHHKOH W
[IPEOI0JICHHE TICHXOIOTHUCCKHX OaphepoB
npyu paborte ¢ Hel. MHCTpYMEHTBI paboThl
Ha KOMIIBIOTEPE %} CpeJCTBaMHU
rpadugeckoro IKpaHHOro HHTepgeiica
CoctaB TMEpPCOHATBHOIO  KOMIIBIOTEPA.
OnepanuonHas cucremMa W rpaduyeckui
sKkpaHHbll  uHTepdeiic.  Pabora ¢
KJIABHATYpOH W MaHHIYIITOPOM MbIlb
WK MHTEPAKTUBHBLIM YCTPOHCTBOM
YIIPaBJIEHHS KYPCOPOM

3

1

1.3

1al:]

IIpakTryeckas pabora 1

0,5

12

PaGora ¢ mankavu u  dailnamu  wu
BHEIIHUMK ~ HOCHTEISIMH  WHGOPMaIMH
(pudiu-kaproit). Wms  gaiina.  Karasor.
Oprasuzanus  nanok. Mmsg  manxu.
Omnepaiuu CO3/IaHUs, yaaueHHsI,
nepemelneHus (aiioB U narnox

2.5

12:1

[IpakTHueckas pabora 2

0,5

1.3,

PaGora ¢ TEKCTOBBIM  PENAKTOPOM:
co3manue  (aiina,  peaakTHpPOBaHME,
npoBepka  opdorpaduy,  coxXpaHeHHE
(aiina Ha BHELIHEM HOCHTENE, OTKPBITHE
(haiina B TEKCTOBOM peJIaKTOPE

1.5

1.3.1

ITpakrryeckas pabora 3

0,5

1.4

WUurepuer. OCHOBHBIE TOHATHA:  CaiT,
poMennoe wms, URL, nporpammei-
Opay3epsl, NPHHIMIEL paboThl ¢ cadTOM -
THIICPCCBLIKA. DnexTpoHHAas noura:
mojiydeHue W ornpaska nuceMm. Pabora ¢
MOMCKOBO# CUCTEMOH B ceTH MIHTepHET

2,5

1.4.1

[Tpakruueckas padora 4

0.5

13

Jlnunoe MHPOPMALHOHHOE NPOCTPAHCTBO.
OcHoBbl HHGOPMALMOHHOH 0€301acHOCTH
W nepcoHnpuuupoBanHoil  padorel ¢
KOMMYHHKallHOHHBIMH CEpBHCAMH:
«aQHTHBUPYCHI» - 3alUTa OT BPEAOHOCHBIX
OporpaAMM W clama, perucrpaunus B
CETEBOM cepBuce (JIOTHH M I1apoJib)
{coziaHue SIIMKa DBJIEKTPOHHON MOYTHIL,
cKan  ajapeca) W JIMYHBIE  JIAHHbIE,
3aKOHOJATENILCTBO B cepe  3alliuThl
AMYHOH HMHGOPMANMH M OTBETCTBEHHOCTH
I'paXaaH TO INPEJOCTaBICHHUIO JIMYHOH
wH(pOpMalny, 0Oe30nacHOCTh NPH  OILIaTe




TOBApOB H YCIYT

1.5.1

IIpakTiyeckas padbora 5

0.5

CpejicTBa  CETEBBIX KOMMYHHKAIMR  JUis
COLIMAJIBHOTO  B3aMMOJEHUCTBHS B  CETH
WHutepHer: dbopym, yar, CMC,
Bujeocepsucel  (IP tenedonus, ckaiin),
OCHOBBI CETEBOr0 dTHKETA

[\
[

1.6.1

[TpakTuueckas pabota 6

0,5

Moayas 2 «Ilosab3oBarens
VIEKTPOHHBIX  TOCYJAAPCTBEHHBLIX  H
MYHHIHIAIBHBIX YEIYT »

16

10

2.1

OO1ecTBeHnas akTHBHOCTE CPEICTBAMH
ceTeBbIX KOMMyHuKanui. OOiiecTBeHHOE
COODIECTRBO noJsib3oBaTesei caiita
FOCYI{apCTBeHHbIX H MYHHIHIIAIEHBIX
yCayT. Pecvpcenl coodiecTra
nojip3oBaresei rocyJapCTBEHHBIX 3|
MYHHULHIIAIBHBIX YCIYT B DJIEKTPOHHOM
BHJE€ M TPAKTHKA WX WCHOJIB30BAHUS:
pErHCTpalHs, HCIONIB30BaHKE
JIEKTPOHHBEIX  Y4YeOHBIX  MaTepHalOB,
TPEHUHT 1o KOMIBIOTEPHOMY
TECTHPOBAHHUIO sl CAymiaTenei Kypea -
NOJIL30BaTeNed  ToCyJapCTBEHHBIX W
MYHHMIMIAIBHBIX YCIYT B AJIEKTPOHHOM
BHJIE.

211

Ilpaktuka. IlepBH4HOE 3HAKOMCTBO €
pazzienaMu nopraia 3JIEKTPOHHOE
NPABUTENLCTBO: JIEKTPOHHAS [PHEMHAs,
(GopyMm nojb30BaTeneil rocyAapCTBEHHbIX
H MYHHIMIIAIbHBIX YCIIVYT.

()
\o}

[punmuner paboTel H OCHOBHBIC pa3IEIIbI
noprajga EKTPOHHOIO  IIPABUTEILCTBA,
cocTaB rOCYIapCTBEHHBIX "
MYHHUIUNAIBHBIX YCIYI HACE/IEHHIO M HX
HOPMAaTHBHO-IIPABOBOH cTaTyc.

2.2.1

[Tpakruka: - UCIIOIB30BaHKE
HH(POPMALIMOHHOM  CIIyKObI, HOBOCTHOH
JIEHTBI, JIEKTPOHHOU TpueMHON, (opyma
10JIB30BaTENIEH rocyapCcTBEHHBIX H
MYHUIUNATBHBIX yCiayr. Perucrpanus u
ydacTue B dbopyme. {lonyuenue
KOHCYJIbTAllk ki HA CAWTE.

(Ro]

Crpygrypa rocy/1apCTBEHHOM u
MYHHIIUIATEHOH YCIIYTH. ANTOpUT™M
paboTsl ¢ roCcyJapcTBECHHOM "
MYHHIMIIATBHONH yeayroi (Ha npumMepe 2-X
FOCYAPCTBEHHBIX WM MYHMIUAIBHBIX
YCIIYT).

[TpakTHKa: NOJy4eHHE rOCYAapCTBEHHBIX U
MYHHIHMOAIBHBIX YOIyl B 2JICKTPOHHOM
BHUJIE! nepCcoHaAIbHAS perucrpaius,

b
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JUYHBIA KaOMHET W NOJIyYEeHHE JOCTYyIla K
rocyJIapcTBEHHOH M MYHHLMIIAILHOK
ycayre, odopmiende 3anpoca, pabora ¢
urdopmanuei mno 3amnpocy, OTBET Ha
3a1poc.

2.4

MoOunbHbIH JAOCTYII K noprany
rOCYyJJAPCTBEHHBIX M MYHHIUNATBHBIX
YCIIYT HACEJIEHHIO.

24.1

[Ipaktuka: pabora (macTpoiika goctyna K
WurepHery Ha MOOMJIBHOM YCTPOHCTBE,
SKpaHHBIH HHTEphEHC) ¢ NopTajoM uepes
MOOMJIBHBIE  YCTPOHCTBA HA  MpuUMepe
YCTPOHMCTB 110JIB30BATElIsl, IPAKTHYECKaS
pabora ¢ KOJI-LIEHTPOM  DIEKTPOHHBIX
rOCYJIapCTBEHHBIX M MYHHUIMIIAIbHbBIX
yeryrax 1 CMC.

(S

2.5

Haznauenue yHUBEpPCATILHON JIEKTPOHHOH
KapThl IOJb30BATEIs TOCYAAPCTBEHHBIX U
MYHHIUAIBHBIX YCIYT.

5

IlpakTuka:  akTHBamUsS  KapThl  UI8
obecrieueHust NepCOHN(PUIMPOBAHHOTO
JIOCTYIIa, HOPMATHBHO-NIPABOBOH 3aluTe
MEPCOHAIBHBIX JIAHHBIX M OTBETCTBEHHOCTH
rpaXk/iaH jiepiKarelsieid IEKTPOHHOW KapTel
TOCY/JAPCTBEHHBIX W MYHHLHIATBHBIX
YCIIYT.

1.5

i3

2.6

O6nayHble  TEXHOJIOIMM M IIPaKTHKa
JOCTyNa K yJaleHHBIM JIaHHBIM  Ha
nopraje rocy1apCTBE€HHbIX H
MYHUIMITQIBHBIX ~ yCJIyrax: JAYHBIH
KaOMHeT MOJb30BaTesl rocy/1apCTBEHHBIX
M MYHUIHMIOAIBHBIX  YCJIYT, YAAJIEHHOE
XpaHeHHe JIaHHBIX, 3alIUIICHHBIA TOCTYII K
JAHHBIM 4Yepe3 JIOTHH M [apojb, 4Yepes
MEKTPOHHYID Kaprty H  DIEKTPOHHYIO
MOJANHCH

2.6.1

[IpakTuka. OtpaboTtka OJIyYEHMS
8pIOpaHHOIl rocyzapcTBeHHOM "
MYHUIFITAIBHOM YCNyTM HA [paKkTHKe
(nonyuyenue uHpOpMAIUH, 3aKa3 CIIPABKH,
110/1a4a 3asiBIIeHUH, 3aUCh B YJIEKTPOHHYIO
odepenb, TNpoBepka wTpadoB, omnara
TiaTexel u np.)

1,5

1,3

Moayas 3 «OcHoBbl  paboTel ¢
rocydpcrBennoii UHpoOpMALIHOHHOI
CHCTEMON  JKHJIHINHO-KOMMYHAIBHOIO
xo3siiictBa (I'MC KKX)»

3.1.1

Boanoe o3nakomienue ¢ noprajiom ['MC
AKKX " 3aKOHO/1aTeNILCTBOM,
perIaMeHTHpYIOmUM HenoaszoBanue ['MC

| KKX rpaxknaHami.

[ -3.1.2 |

PerucTpalsi  Ha  oprajle  rocyciyT

it
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(ECHA) u Bxon B ['MC JKXK.

[Tpakruka. 3umakomctBo ¢ [HMC KKX.
[Tpuniunsl paboTel ¥ OCHOBHBIE Pa3JIEbi
cucremsl. Perucrpanus B cucTeMe.

3.2

Crpykrypa otkpbiToit yactu [ MC XKKX u
JUYHOTO KaOHHETa

3.2

JlocTymiHBIE CEpBHCHI JUIA IOJIb30BATEICH,
3aakomMct1BO ¢ hopymom I'MC KKX

3.2:2

[IpakTHKa: HCIOIB30BAHKHE CBEJIEHHUH B
otkpeiToit wactn TUC KX (pernaments 3
U UHCTPYKIMH, PEECTpbl  IPOBEPOK,
HOBOCTHAs JIeHTa, (GOpyM MONb30BaTeNeH
I'MC XKKX). Perucrpauus 4 ydacTHe B
dopyme. llonmyuenue KoHCylbTaMH Ha
caiire.

33

CtpykTypa JIMYHOTO kabuHeTa
rpaxnaniHa. [lopsaok paboThl ¢ JIHYHBIM
KaOWHETOM (Ha IpuMepe 2-X CEpPBUCOB:
BHECCHHE MOKa3zaHWil TnpubopoB yuera,
HanpasjieHue oOpalleHHii)

3.3:1

Ipaxruka: UCTIOTH30BAHUE
(YHKUMOHANBEBIX ~ BO3MOMKHOCTEH B 3
JMYHOM KabuHere rpaxianuna B [MC
KKX: nuyHbli kaOuHET W [OJIyYEHHE
noctyna K uHbopmaumu, odopmieHue
3anpoca, HampaBlieHHe 00palieHus, OTBET
Ha oOpamieHHe, BHECEHHE TIOKa3aHHi
npubopos yyera, onsara JKKVY.

Ounutaiin onpoc

Beero 41

KaJsiengapHblii yueOHbIH rpa

HK

Ne m/mt

HanMeHoBaHuE TEMBbI

Jenn 00yuenusn

Moayas | «kKoMnsiorepHasi rpaMoTHOCTD
HaceJTeHHS»

1.1

WMucrpyMeHThl  paboTel . HA  KOMIBIOTEPE U
cpescTBaMK rpaduyeckoro skpanHoro unrepdeiica
Cocras MEPCOHANBHOTO KOMIIBIOTEPA.
Onepangonnas cucteMa U rpapuyecKkuil 3KpaHHbIi
uHTEep(eiic. PabGora ¢ KJIaBHaTypO# H
MaHHUIYJISTOPOM MBI MM HHTEPAKTHBHBIM
YCTPOHCTBOM YIPABICHHS KYPCOPOM

1-# nenp

1.2

Pabora ¢ mnankamd W ¢alnaMd M BHEUIHUMU
HocurensmMl  mnpopmanuu  (hasu-kaproit). Wws
daiina. Karanor. Opranuzanus nanok. Mmsa nanku.
Onepanuu  cozJaHus, YAQJIEHUs, HepeMeIleHus
haiiIoB M NANoK

2-1i IeHb

i

Pabora ¢ TEKCTOBBIM pEIaKTOPOM: cO3laHue daiiia,
pelaKTHpOBaHUE, IpOBEpKa optorpadumu,
coxpaHende (paiila Ha  BHeIIHEM  HOCHTele,
OTKpBITHE (aiia B TEKCTOBOM pelaKTope

3-i 1eHn
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1.4

Hureprer. OCHOBHBIE NOHATUSA: CalT, JOMCHHOC
ums, URL, nporpamMMbl-Opay3epbl, [IPHHIHMIIBI
paboTsl C caliToM - THIEPCCHIIKA. JNEKTPOHHAs
mouTa: IONyYeHWe M ornpaska nHceMm. Pabora ¢
IIOMCKOBOM CHCTEMOH B ceT VIHTepHeT

4-1 jleHb

1:5

JInunoe wHOpMaIHOHHOE TPOCTPaHCTBO. OCHOBBI
HH(pOpMAIHOHHOMH Oe3omacHOCTH u
MePCOHUPUIIHPOBAHHOM paboTH c
KOMMYHHKAIIHOHHBIMU CEPBHCAMH: «aHTHBHPYCHD) -
3alllMTa OT BPEJOHOCHBIX MPOrpamMM M clama,
PETHCTPAIMS B CETEBOM CEpBHCE (JIOTHH M IapoJib’
(co3maHue SIMKA AJIEKTPOHHOW IMOYTH!, CKaMIl
anapeca’ W JIMYHbIE JlaHHblE, OE30MACHOCTL IIPH
OIUIATE TOBAPOB M YCJIYT, 3aKOHOAATENBLCTRO B cepe
3alIMTHl THYHOH MHGOpPMAlMU M OTBETCTBEHHOCTh
rpaskjiaH 1o MPe0CTABICHHIO JTMUHOH HHPOPMALMH

5-# 1eHb

1.6

CpenctBa CETEBBIX KOMMYHHKaIH# JUis
COLMAILHOrO B3aumojeicrBus B certu HMuteprer:
tdopym, gar, CMC, Buneocepsucs! (1P tenedonus,
CKaiiIl), OCHOBBI CETEBOIO 3TUKETA

6-1 I1eHb

Moayas 2 «lloas3oBareab  3J1€KTPOHHBIX
roCyJIApPCTBEHHbIX H MYHHIHNAJIBHBIX YCIAYD»

2.1

OOuiecTBeHHAs AKTHBHOCTb CpEJICTBAMU CETEBBIX
KOMMYyHUKanuid.  OOmecTBeHHOe  COOOIIECTBO
[I0JIb30BATENCH  caiita  TOCYIapCTBEHHBIX — H
MYHHIMNAIBHBIX  yeryr.  Pecypebl  coobinecTsa
MIOJIL30BaTeNeH roCy/IapCTBEHHBIX U
MYHHUUIATBHBIX YCIYT B JJIEKTPOHHOM BHIEC H
MpakTHKa MX  WCTOJIB30BAaHUA:  PErUCTpaLMs,
UCII0JIL30BAHHE AMEKTPOHHEIX yueOHbIX
MATepUHaIOB,  TPEHHHI 1O  KOMIIbIOTEPHOMY
TECTUPOBAHUID Ul CHyliatened  xypca -
MOJIB30BaTENIEH rocyJaapCTBEHHBIX "
MYHHIHIAIBHBIX YCIYT B 9JIEKTPOHHOM BH/IE

7-1 j1eunh

2.1.1

[Ipaktuka. IlepBuyHOE 3HAKOMCTBO C pasjellaMu
MopTalia 3J1eKTPOHHOE MPABUTENIBCTRO: AIEKTPOHHAS
pUeMHasl, bopym 110J1b30BaTENEH
rOCY/JIapCTBEHHBIX H MYHHIIMIAIBHBIX YCIIVI.

2.2

[IpuHiMnel paboThl U OCHOBHBIE pa3jielibl opTaia
JIEKTPOHHOTO IPABHTETbCTRA, cocTaB
FOCY/IaPCTBEHHBIX ¥ MYHHIMDAJILHBIX  YCIOYT
HACeJIEHHIO ¥ X HOPMATHBHO-TIPABOBOM CTaTYC.

8-i1 1eHs

2.2.1

[IpaxTuka:  WCHONB30BAHWS  MHPOPMATHOHHOH
cnym'(ibv., HOBOCTHOM  JIEHTBI,  2JCKTPOHHOM
[IPUEMHOM, thopyma 1I0JIb30BaTENIEH
rOCy/IapCTBEHHBIX M MYHHIUMIIAIBHBIX  YCIIYT.
Pernctpanus u yuyactue B Qopyme. llomydenue
KOHCYJNBLTAIlMK Ha CaiTe.

23

CTpyKTypa :0CYIApCTBEHHOH M MYHHIHNAIBHOI
YCIyTdH. ANroput™ paboThl ¢ rOCYJIapcTBEHHOH H
MYHHLHMNATBHOW  yciyroit (Ha npumepe  2-x
roCyAapCTBEHHBIX M MY HUIMIAIbHEIX YCIIYT).

9-ii nenp
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IlpakTHKa:  [OJIy4eHHE  TOCYAapCTBEHHBIX M
MYHHIMIIAIBHBIX YCIyr B DJIEKTPOHHOM BHIIE!
repcoHalbHas PErucTpanus, JHYHBIH KaOWHET H
MOJy4eHHe JOCTynma K  T[OCYJapCTBEHHOH
MYHHIMDANBHOH yeiyre, odopmiienue 3ampoca,
pabora ¢ undopmanueil no 3amnpocy, OTBET Ha
3a1poc.

24

MoOHIBHBIH JOCTYI K MOPTAy I'OCY1apCTBEHHBIX H
MYHULHMNATIBHBIX YCIIYT HACEIEHHIO.

10-¥ neHeb

24.1

IlpakTtuka: pabora  (HacTpodka  jgoctyma K
WnTtepHeTy Ha MOOHJIBHOM YyCTpOMCTBE, SKpaHHBIH
uHTepdeiic) ¢ montanom  Yeped  MOOHIIBHBIE
YCTPOHCTEA HA TIPUMEPE VOi10k T8 TNJIL30BaTeN,
nipakTH4yecKas padoTa ¢ KO.I. IEHTPOM IEKTPOHHLIX
rocyIapCTBEHHBIX ¥ MYHHIIMIIATBHBIX yeiayr 1 CMC

2D

Hasnauenne yHuBepcaabHON IEKTPOHHOW KapThl
110/1b30BaTeNs rocyapCTBEHHbBIX "
MYHHIMIAIBHBIX YCIIYT.

11-it nens

2.4.1

[lpakTHKa: aKTHBAlMg KapThl I obecredeHus
NepCOHHUIUPOBAHHOIO  JIOCTYIIA, HOPMATHBHO-
MPAaBOBOM  3alMTE IMEPCOHANLHBIX  JarFblX |
OTBETCTBEHHOCTH rpaaan nepxareneit
3JIEKTPOHHOH  KapThl  rOCYJAapCTBEHHBIX H
MYHHIMIIAIBHBIX YCIYI HACEICHHUIO.

[
(=)

ObnayHble TEXHOJOTHH M IPakTHKa JI0CTyna K
yIQICHHBIM [ldHHBIM Ha TOpTaje rocyIapCTBECHHBIX
M MYHHIHMOATBHBIX ~ YCuiyI: JIMYHBIH  KaOWHET,
yJQJIeHHOE XpaHEeHHEe JaHHBIX, 3allIHIIEHHBIH JOCTYI
K JIaHHBIM 4Yepe3 JIOTHH M [apoiib, 4Yepes
JJIEKTPOHHYIO KapTy H YIEKTPOHHYIO MOANKCH

12-it neHp

[Ipaktuka. OtpaGoTka mnoiy4eHHs BLIOPaHHOH
roc¢yJapcTBEHHOH W MYHUILMIAJIBLHOH YCIYTH Ha
npakTuke (nojiydeHue uHQopMaIllH, 3aKa3 CIIPaBKH,
3aIKCh B DJIEKTPOHHYIO OYepe/ib U JIp.)

Moayiis 3 «OcHoBbI padoThl ¢ TOCY aPCTBEHHOM
undopManuoOHHOI cHCTEMOH KUJTHIHO-
komMmyHaabHOro xo3siicTea (F'MC ZKKX)»

3.1

Boanoe o3nakomienne ¢ nopraitom ['MC JKKX u
3aKOHOIATENLCTBOM, periiaMeHTHPYIOLIUM
ucrionszoganue [ MC KKX rpanxianamu. OcHoBroe
Hasznauenue noprana ['MC XXKX. Perucrpanusa B
cucreme. [louck ycimyru. 3HAKOMCTBO C JIMYHBIM
KaOMHETOM.

Hpaxanxa: [lonyuenne wundopmamuu o XKX B
3JIEKTPOHHOM BHJIC: JTMYHbBIH KaOWHET U MOJIyYEHHE
noctyna k ceppucam 'MC XKKX.

13-ii aennb

32

-

Pabota ¢ otkpeiToit yactrio noprana I'MC KKX u
JAHYHBIM  KaOWHEeTOM. (CHOBHBIE BO3MOJKHOCTH
OTKPBITOMH YacTu 'c KKX. Bunas:
B3aMMOJICHCTBHA ¢ ywacTHHKamu peiHka JKKX.
[Ipaktuka:  Hcnonb3oBanue — MHQPOPMANMOHHOM
CITYXKE DT, {0OBOCTHOM ~ mouThl.  dopyma

14-ii nenn
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nonb3oBareneit ['MC XKKX. Peructpanus u ydacrue
B hopyme.

3.3 PaGora B JsmyHOM KaOuHeTe  IpaKIaHHHA. 15-i nenb
Bosmoxknoctit  mgHore  kabuHera.  CriocoObl
MOHCKA HEOOXOIUMBIX JOKYMEHTOB.

Ilpaktuka:  McnonszoBaHue — QyHKIMOHAIbHbIX
BO3MOJKHOCTEH B JINUHOM KaOHMHETEe IpaxJIaHHHa B
I'MC XKKX: nmoayyenue joctyna K UHGOpMAIHH,
oopMIeHHe 3anpoca, HANparicHUE OOpalleHHs,
BHECEHHE TIOKA3aHHH NpuOOpOB yuela, CIIOCODbLI
oriatel JKKY

PABOYAS ITIPOI'PAMMA

Moayas 1 «KoMmnbioTepHasi rpaMOTHOCTE HACEIEHHSD
3ansarue 1.

1.1. Tema: Yempoticmso nepconansro2o komnoromepa. Onepayuonnas
cucmema. Jlexyus. OCHOBHBIE YCTPOHMCTBA B COCTaBE MEPCOHATBHOTO
KommbroTepa. OrnepalMoHHbIE CUCTEMBI. JJIeMEHTHI Ipaduyeckoro uHTepdeiica.
ITpaxmuueckas paboma 1. Pabouunii cron. Pabora ¢ KiaBHaTypol W MBILIbIO,
CEHCOPHBIMM yCTpoiicTBaMH Ha paboyeM crole.

Honoanumenvhoie memsr: Knasuatypa mis crabosuasiuux. Cpeacrsa paboThbl s
cnabocblIalnX.

Ipaxmuuecxoe 3adanue. I pagpuveckuii unmepgpetic. Paboma ¢
KAABUAMYPOU U MBLUILIO.

Bapuanm 1. OtkpeiTe pabouunit cron. Haltu npemnoskeHHpld (aiin no
yKa3aHHOMY ITyTH JOCTyIa K Hemy B karanore. OTKpBITh NpeuloKeHHbiH paiii. B
npeanaoKeHHoM ¢aitiie ¢ TeketoM u3 20 CIOB BCTaBUThH MpPOMNYIIEHHBIE OYKBBI.
CoxpaHuThb ¢aii.

Bapuanm 2. Orxpeite B MoOuinsHOM Tesedone nanky CMC cooOueHui.
BeiGpats ykazamnoe CMC. B mnomydennom CMC wu3 10 cioB BCTaBUTh
nponyinenHsie 0ykBsl. OtnpaBuTh CMC coobuieHre OTIPaBUTENTIO.
3anarue 2.

1.2. Tema: Paboma c gaiinamu u nankamu.

Jlexyus. ®aiin. Ianka. [Tposonnuk. Onepauuu ¢ Gaiaamy U nankam.
IIpakmuueckas paboma 2. KonuposaHue, nepeMelleHre, yaajleHue i OXpaHeHne
(aiiIoB Ha BHEIUHEM U Ch€MHOM HOCHTEIE.

[ononnumensHas mema. Apxvparus ¢aios.

IIpaxmuueckoe zadanue. Paboma c¢ ¢auramu u nankamu U CbeMHbIM
Hocumenem uHgopmayuu.

Bapuarfm 1. YcranoButh Guau-kapty. OTKpBITE KaTajor HOCHTENs.
Buibpate Ha Hem mnpe/utoXKeHHbIH ¢ailyl. CxonupoBarh €ro Ha MECTKUH JIUCK
KOMIIBIOTEPA B YKa32! ™My10 MarkKy.

BeiGpath Hi <OMIblOTepe Apyrof | xasaunbik (ain. CkonupoBaTk ero Ha
GIIdILI- KapTy ¥ YIATUILIb ¢ KOMAbIOMepd. 3akpblMo QAou-Kapmy.

Bapuanm 2.

Cpenath ¢ TOMOIIBIO MOOWIBHOrO TeiedoHa GoTorpa@ui0 CTPaHHLbI
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CMIPaBKH, MpeIIOKeHHON menaroroM. [loaxkmounts MOOUIBHBIN TenedoH K
koMnbloTepy. Boiith B manky ¢ororpaduii Ha MOOMIBHOM Tene(oHe.
Cxkonuposate Gaitn ¢ ¢otorpadueii ¢ MoOMIbHO TenedoHa Ha KOMIIBIOTED.
Y nanuts ¢aiin ¢ dororpadueit Ha MoGUIBEHOM Tenedone.

3auarue 3

1.3. Tema: Paboma ¢ mexcmogoim peoakmopom.

Jexyus. (OCHOBHBIE »SJeMeHThl HHTepdelica TEKCTOBOrO peaakropa.
OTKpbITHE, 3aKpbITHE, COXpaHEHME [JOKYMEHTOB. PelakTHpoBaHHE [IOKyMEHTA.
[Ipakmuueckas paboma. BBon u ¢opmarupoBaHue Tekcra. [Iposepka
opporpadpuu.

Hononnumenonvie memer: Odopmiienue cnucka M Tabaunsl. BceraBka

uzobpaxenus. [lpaxmuuecxkass paboma 3. Paboma c¢ mekcmosgvim

PeoaKmopom.

Bapuanum 1.

B TekcToBoM penakTtope HadpaTb TEKCT, [PEJIOKEHHBbIH  Ie1arorom.
WUcnonb3oBars ykazaHHBIA WPAQPT ¥ HACTPOHKU OTCTYNOB U MEXKCTPOUYHOIO
paccrosiaus. [IpoBecTu npoepky opdorpaduu. CoxpaHuTs (hailyl Ha KOMIIBIOTEPE
B YKa3aHHOM MeaaroroM narnke U CKOMUpoBaTh ero Ha (dli-KapTy nejarora.

Bapuanm 2.

B penakrope mis co3nanus CMC Ha moOunbsHOM TenedoHe. B TekcToBoM
penakTope HaOpaThb TeKCT, NpeJIoKeHHbIH 1nexarorom. Mcenonb3oBaTh
BCTPOEHHYIO MporpamMMmy npoBepku opdorpaduu. OrnpaButs TekeT B Bujge CMC-
COOO0IIEHUS Ha MOOMIIBHOE YCTPOUCTEO, YKa3aHHOE TIE1aroroM.
3ansarue 4

1.4 Tema: Humepnem. OcHo8Hble NOHAMUAL.

Jexyus. Bosmoxnoctd HMuTtepHera. Cnocobsl NMOJAKIIOYEHUS K CETH
Unrepner. Jlomenst RU u P®. O630p 6Gpayzepos. Bed-caiit. [ 'unepcceruika.

OCHOBHbBIE MOUCKOBbIC CHCTeMbI. Pafora ¢ MOMCKOBOM CHCTEMOH B ceTH
HHTepHeT. DneKTpoHHAs NIoYTa B Cpejie MOMCKOBOH CUCTEMBI.

[Ipakmuueckas paboma 4. Pabora c caiitamu B Opaysepe: BBIXOJ Ha CaWT
rOCYCIIyT, Mepexo]l Mo TUNepcchlikaM, COXpPaHEeHHe U eyaTh BeO-CTpPaHMI] caiTa.
[Touck HeoOX0aMMOI MHPOPMALIMH.

Peructpauus siiuka B MOUCKOBOH cucrteme B jomeHe RU, nomydeHue u
OTIpPABKa MHUCEM.

Jononnumenvnas mema: BO3MOXKHOCTH Ui CKauyMBaHUSA [POrpaMM M
(aiinos uepe3 MHTEepHET.

IIpakmuuecrkoe 3a0anue. Paboma c¢ snekmponnou noumoi. [louck
uHgpopmayuu & cemu Humepnem.

Bapuaufn {

Boiitu 4yepe3 MHTepHeT Ha »>SIEKTPOHHBIM SUIMK Kypca, YyKa3aHHBIH
negaroroM. IIpocMOTpeTs KOppecHOHAEHUHMIO M BbIOpaTh MUCBMO C YKa3aHHOH
neaaroroM TeMod nuceMma. [lpoyuraTh NUCEMO ¢ 3a/laHHEM, KaKyr0 WH(OPMALUIO
Bam cnenyert Haiitu B MHTepHeTe. OTKpOHTE MOUCKOBYIO CHCTEMY U BBINOJHHATE
MOMCK YKa3zaHHOW WHGpopMaimu. BeinmonHuTe OTNpaBKy OTBETa Ha LOIYYEHHOE
Bamu nuceMo ¢ ykazaHueM HadneHHo#i Bamu nndopmanuu.
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Bapuanm 2.

Hcrions3ys MOOWIbHBIA Teje(OH Ieaarora, BbIHIUTE B MeHIO paboThl €
WHTepHeTOM Ha calT MOUCKOBOM cuctembl. Haiinure nudopmanuio o noroje Ha
3aBTpa B rOpojie, YKa3aHHOM MeJarorom.

BeiiiiiTe B MEHIO 3JIEKTPOHHOM IOYTHI U OTKPOMTE MHMCbMO C TEMOH
«Kypch». OTpaBbTe OTBET HA ATO [MUCHMO € yKa3aHUEeM HalIeHHOH TMOro/ibl.

3ansarTue 5

1.5 Tewma: OcHoegvbl UHGBOPpMAYyUOHHOU bezonacHocmu u
nepconuuyuposanno pabomsi ¢ KOMMYHUKAYUOHHBIMU CEPBUCAMU.

Jexyua. Jlnunoe nHMOPMAITMOHHOE TPOCTPAHCTBO: perucrpauus B
CETEBOM

cepBuce (JIOTHH M MMapoJib), JIMYHBIE JIaHHbIE, 3aKOHOAATENbCTBO B cepe 3allUTI
TUYHOW MHGOPMAIMK U OTBETCTBEHHOCTh I'PaKJaH MO NPEJOCTABICHUIO JTUYHOM
HHMOpMaLIUH.

lIpakmuyeckan paboma 5. «AHTHUBUPYCB» - 3allliTa OT BPEIOHOCHBIX
nporpamMMm U crnama. Yro takoe CIIAM u kak ¢ HUM O0poThCs. OCHOBHBIE MepPbI
obecrieyeHus1 0€30MaCHOCTH MPH OCYLIECTBIEHUH OIUIaThl TOBAPOB U YCIYT 4epes
HUnrepuer.

Lononnumenonas mema: TlojaknodeHHe M HACTpPOMKAa AHTHBUPYCHBIX
porpaMM Ha KOMITbIOTEpeE.

IIpaxmuueckoe 3adanue. Pecucmpayus 6 becniamHom cepsuce.

Bapuanm 1

BRIMOTHKUTE KOJUIEKTHBHO Ha KOMIJBIOTEpE nejarora IMOAKIYEHHE B
YKa3aHHOH nearoroM aHTHBUPYCHOM MporpaMMe B CBOOOJHOM J1OCTYIIE.

Bapuanm 2.

BeinmogHute Ha MOOHJIBHOM Telle(OHE TNEPCOHANBHYIO PErucTpanul B
yKa3aHHOM ‘TIearoroM mporpaMMe B CBOOOAHOM JocTyre Ans OOLIeHUs 4epes
WMuTtepHeT ans rpynmsl Kypca (Hanpumep, Whats App).
3ansaTue 6

1.6. Tema: Cpedcmea cemesvix KOMMYHUKQUYUL ON  COYUANBHOO
g3aumooevcmeus ¢ cemu Humepnem.

Jlexyus. OCHOBBI CETEBOTO 3TUKETA.

Bo3MoXHOCTH OOIIEHHs B CETAX: UaThl, KOH(MEpeHIHH, GOpyMBI,
coumanbHbie cepBuchl. [P-tenedonus. «JKusoe obrienuer.

[Ipaxmuueckasn paboma 6. Skype (perucrpaiius, yCTaHOBKa M HacTpoOiiKa
COeJIMHEHMS C BUOEO, Oe3 BUEOo, B peKUME TEKCTOBOTO ODIIEHHS ).

Jononnumenvhas mema: TOCTYT K 'CETEBBIM CEPBHUCAM Yepe3
pa3HOOOpa3Hble MOGUIBHbIE YCTPOHCTRA.

Ipaxmuueckoe 3adanue. Qbwenue e cemu.

Bapuanum 1.

Hcnonn3ysa Skype Ha XOMITBIOTEPE MOAKIOYEHUE [IPOBEIUTE BUIEO CECCUIO
C TIearoroM M 4aT C IpyInon Kypca no Borpocam, MpeiokKeHHbIM I1e1aroroM.

Bapuanm 2.

Hcnons3ys Skype noakirodeHre Ha MOOUIBHOM TellehoHe ITPOBEAUTE



BUJIEO CECCHIO C TIEaroroM M 4aT ¢ FPYNIoi Kypca 10 BOIpocam, Mpei1oKeHHbIM
nearorom.
Moayas 2 «llosib30BaTe b 3JIeKTPOHHBIX NOCY/{apPCTBEHHbIX H
MYHHIHOAJBHBIX YCJAYD»

3auarue 7

2.1 Tema: Obwecmeennas akmusHOCHb CPEOCMBAMU CEMEBBIX
KOMMYHUKAYUU.

Jlexyus. OO01ecTBeHHOE Cc0o00I1IeCTBO NoJb30BaTeNeh caiita

rOCyJapCTBEHHBIX M MYHMIUNAIBHBIX  ycnyvr.  Pecypesl  cooOmiectsa
N0JIB30BaTENIEH FOCYJapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT B 3JIEKTPOHHOM BUJIE.
[lepBHuHOEe 3HAKOMCTBO ¢ paslenaMH TopTaia S3JIeKTPOHHOE IPaBUTENIbCTBO:
3JIEKTPOHHAsi  NpUeMHas, (OpyM  [OJb30BaTeledl  TOCylIapCTBEHHBIX |
MYHULIUTIATBHBIX YCIIVT.

[Ipaxkmuka:  perucTpanusi, WCMNOJIb30BAHHE DIIEKTPOHHBIX  Y4YeOHBIX
MaTEpPHaIOB MO Kypcy. TpeHHMHr 1O KOMIBIOTEPHOMY TECTUPOBAHUIO sl
caylaTenei Kypca.
3aunsitue 8

2.2. Tema: SnekmporHoe npasumenbcmaeo.

Jlekyus. llenb snekTpoHHOro mnpaBuTenbcTBa. (OCHOBHBIE BO3MOMXHOCTH
3JIEKTPOHHOI'O MpaBUTENbCTBA. Buasl B3aumopeicrBus. [lpuHiuunel paboTbl M
OCHOBHbBIE  pas3jielibl  NOpTajla  AJIEKTPOHHOI'O  TNPAaBUTEIbCTBA,  COCTaB
rOCyapCTBEHHBIX M MYHMLMIAIBHBIX YCIYT HACENeHUI0 W WX HOPMATUBHO-
NpaBOBOM cTaTyC.

Ipaxkmuka. Vicnons3oBadune MHGOPMAITMOHHON CI1yKObI, HOBOCTHOM JICHTBI,
JNIEKTPOHHOW  mpueMHOW, QopyMa mosib3oBareneil  TroCcyJapCTBEHHBIX U
MyHULMNANbHBIX ycnyr. Peructpanuss u ywactue B ¢opyme. [lomyueHue
KOHCYJIbTaLlUM Ha caiiTe.
3ansitue 9

2.3. Tema: Paboma ¢ nopmanom 2ocyoapcmeeHHbiX U MyHUYUNATbHBIX
venye (www.gosuslugi.ru). Jlexyus. OCHOBHOE Ha3Ha4YeHUe MopTasia
rOCyJapCTBEHHBIX U MyHUIUNANbHbIX ycnyr. Perucrpanus. [louck yenyru.
Pabora B nuyHOM KabuHeTe. .

IIpaxmuka. TlonydyeHue rocylapCTBEHHBIX W MYHMUMINAJIbHBIX YCIYr B
3JIEKTPOHHOM BHJIE: TIEPCOHANIbHAS PErUCTpPalus, JTUYHBIM KaOUHET M MOJy4YeHHe
JIOCTYIIa K rocyciyre, opopMmieHue 3anpoca, pabora ¢ uHpopmaimei 1no 3armpocy,
OTBET Ha 3anpoc (1o BbIOOPY MOJB30BaTENS).
3ansaTue 10

2.4 Tema: Mobunenwviii docmyn Kk nopmany 20Cy0apcmeeHHbixX U

MYHUYURATOHBIX yeaye Haceaenuio. Jlekyus. Hactpolika nocrtyna K

HHTepHeTy Ha MOOUITBHOM YCTPOHCTRBE (HETOYK,

IJiaHuieT, MOOUIBHBIN TesnedoH), SKpaHHBIH nHTEpdeiic.

[Ipakmuxa paboThl C NOPTAJIOM T'OCYJAAPCTBEHHBIX M MYHHULMNATBHBIX
yCIyr 4epe3 MOOWIbHbIE YCTPOMCTBa Ha MpPUMEpPE YCTPOWCTB I[0JIB30BATES,
npakTudeckas pabota ¢ KOJ-LEHTPOM OJIEKTPOHHBIX TOCYJApCTBEHHBIX U
MyHULMNAaNbHbIX yeayr u CMC.




18

3ansTue 11

2.5 Tema: Ynueepcanvnas snexmponnas kapma

Jexyus. HazHaueHHe YHMBEpPCAbHOU 3JIEKTPOHHOM KapThl I10Jb30BATE/Is
roCy/IapCTBEHHBIX M MYHUILUIMAJIBHBIX YCIYI, IIPAaKTHKa aKTUBALUU KapThl JUls
obecrieyeHus 1ePCOHUPUIMPORAHHONO JOCTYNA, HOPMAaTUBHO-IIPABOBOM 3allUTe
MepCOHANbHBIX JaHHBIX M OTBETCTBEHHOCTH Ipax(iaH Jepxaresieidl 3JIeKTPOHHOH
KapThl TOCYHAPCTBEHHBIX W MYHHUIMNANBHBIX YCJIYI HAacelleHUIO. DJIeKTPOHHasl
MNOANKUCH, HA3HAYEHUE U BUJIBL.

IIpaxmuxa. Obwas nHdopmanust 00 yHUBEpPCAIbHON 3JIEKTPOHHON Kapre.
BHewmHui BuA KapThel. YCIyTrU U I0OCTOMHCTBA. AKTHBAIIMS KapThl NTOJIB30BATEIEM.
BansaTue 12

2.6. Tema: Obnaunvie mexnonocuu u npakmuxa oocmyna K YOaneHHbIM
OaHHBIM HA nopmane 20cy0apcmeeHHbIX U MYHUYUNATIbHBIX YCT)Ve.

Jlexkyusa.  Jlauuelii  kaOuHeT  mnosib30BaTeNsl  IOCYNApCTBEHHBIX W
MYHHUIUIIAIBHBIX YCIYI, YAAlEHHOe XPaHEHHE JaHHBIX, 3alUIIEHHBIH JOCTYIl K
NAHHBIM Yepe3 21IeKMPOHHYIO Kapmy.

IIpaxmuxa Pabora ¢ nopranamu OpraHoB BIacTH pervoHa. Buabl ycuyr.
Bo3moxxnoctn moprana. CnocoObl  nmoucka HEOOXOIWMBIX  JTOKYMEHTOB.
Peructpanusi. Pabora B nuunom kabuHere. OTpaboTKa Moiay4deHHUs: BbIOpaHHOM
rocyciiyrd Ha IMpakTHKe (mosydeHue HH(POpMallMM, 3aKa3 CIpaBKW, 3aluch B
3IEKTPOHHYIO ouepenb, 1p.)

Moayas 3 «OcHoBbl padoThl ¢ rocyJapcTBEeHHOH HHGOPMAIHOHHOH
CHCTEMOH JKHIHIHO-KOMMYHaabHOTo xo3stiicTBa (ITUC AKKX)»
3ausaTue 13

Tema: Beoonoe oznaxomnenue c nopmarom [HCKKX zpaxcoanamu
(www.dom.gosuslugi.ru).

Jexyus. OcnoBHoe nHa3zHauenwe noprana [MC XXKX. Perucrpanus B
cucteme. TToucK yenyrd. 3HAKOMCTBO C JTIMUHBIM KaOHHETOM.

lIpaxmuxa: Tlonyuenue undpopmaumn o KKX B 2eKTpOHHOM BHJIE:
AUYHBIN KabuHeT U nomydyeHue noctyna k cepsucam [ MC XKKX.
3anaTue 14
Tema: Paboma c omkpermoii uacmoio nopmana I'HC JKKX u auuneim kabunemom.

Jexyusi. OcHoBHBIe BO3MOXHOCTM OTKpbITON uacty [TMC JKKX. Buzsl
B3aUMO/JIEHCTBUS ¢ ydacTHUKaMu pbeIHKa AKX,

IIpaxmuxa. cnonbs3oBarne HHOOPMALHOHHON Ci1yK0bl, HOBOCTHOMH JICHTBI,
dopyma nons3oBareneit [ MC XKKX. Peructpanus u ydactue B hopyme.
3anarue 15
Tema: Paboma e nuunom xabureme 2pasicoanuta.

Jexyus. BozmoxuocTu miuroro kabunera. Criocobbl OMCKa HEOOXOAUMBIX
JIOKYMEHTOB.

IIpakmuka. Viconb3oBaHue (YHKIMOHAIBHBIX BO3MOYKHOCTEH B JIMYHOM
xkabunere rpaxknanvHa B [TMC JKKX: nonyuenwe nocryna k wuHpOpMaLuH,
odopmieHue 3anpoca, HanpaBieHue oOpalleHus, BHECEHHE MOKa3aHuil npudbopos
yyeTa, criocoon! omiarsl KKY.
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®OPMBI ATTECTAIIUU. OIIEHOYHBIE MATEPHUAJIbI
[lo uUTOram OCBOEHHMs [iporpaMmbl oCydarouiydecs IPOXOAAT HUTOrOBOE

TECTUPOBaHHC.

[To uToram OCBOEHHsI MPOrpamMMbl OOYUAOLUMCS BbIIAE€TCS JTOKYMEHT 00
00y4YeHHHU: CBHIETEIBCTBO 00 00yUYeHUH
[To uToraM OCBOEHHsS MPOrpaMMBbI JUISl YCTAHOBIIEHHBIX LEJNEBBIX TPYIII

MOXKET BhIJ1aBaTbCA YHUBEpCallbHasA 3JICKTPOHHAHA KapTa MoIIs30BaTElIAd
rocyapCTBEHHBIX YCIIYT.
[IpuMepHble 3a]aHHs 115 OHJIAMH ONpoca
Bonpoc BapuanTtel 0TBETOB OTBeT

Yro Takoe rocyaapcTBEHHAs U

- wHGOPMANHOHHO-KOHCYIBTAllHOHHBIH

MyHHIMNAIbHAs  yCIyra B | caliT no 4YacrTo 3aJaBacMbIM BOIIPOCaM
JJIEKTPOHHOM BH/JIE rpakKIaH
caiiT Ui perucTparMu obpaleHud M
3a8BOK TPaX/JaH C IPeJOCTaBIEHHEM
MaTepHATOB MM BBIIOJIHEHHS JIeHCTBII
10 3arnpocy
IEKTPOHHBIN Gopym
MOJIb30BaTE1eH roCy1apCTBEHHBIX H
MYHHIHIAIBHBIX YCIYT HACEIEHHIO
Kakoe  nepsoe  JeiCTBHE | -TOMCK M BBIOOP IOCYAAPCTBEHHOM HIIH
TpedyeTcs BBINOJHUTE | MYHHIIUIIAJILHOMN YCIIYTH - PErHCTpaliis
[0JIB30BATENIO JUIsi OOpallieHUs | Ha caiiTe rocy1apCTBEHHBIX U
K  rOCYJIapcTBEHHOH M | MyHUIMITATLHBIX YCIyT
MYHHIMIIATBHON yCayre - CO3JaHHEe IHYHOrO KabunHeTa
Kako#f craryc mo 3ammTe | - 370 nepcoHabHbIE JaHHBIEC U OHH
JUYHBIX JaHHBIX MMCCT PECYPC | rjojyieskar  3aldTe €O CTOPOHBI
«IMYHBIA KabMHET | nepykarelis NOPTANA TOCYJAPCTBEHHBIX H
[10J1b30BaTes

MYHHIIUTATBHBIX YCIYT

3TO JTHYHOE MH(OPMALMOHHOE
NPOCTPAHCTBO M IIOJIB30BATENIL MONKET
€ro OTKpbIBaTH JUISI BXOJQ JIPYIHX
TOIb30BATENAM

- 9TO OTKPBITHIC JaHHBIE MOJIB30BATEs
JUISL BCEX IKENaroLINX

Kakor craryc oO1ecTBEeHHOro
bopyma Ha noprase
rocy/1apCTBEHHBIX "
MYHHITHITAIBHBIX YCIYT

»

yeayr

- 3TO TIEPCOHAIBHBIE [aHHLIE M OHHU
T0/IJIEIKAT 3alUTE CO CTOPOHB! JepKares
nopraia rocy1apCTBEHHBIX H
MYHHIHTTATBHBIX YCIYT

- 3T0 HH(OPMAIMOHHOE IPOCTPAHCTBO H
nio0biec MONB30BATENH  MOIYT €0
[ocemars 0e3 perucTpanyil Ha Hoprajie |
rOCYJapCTBEHHBIX W MYHHIHMIAIBHBIX

3TO OTKPLITEIC TaHHBIE LI BCEX
3ApPETUCTPHPOBAHHBIX JKCTAFOIHX

Kakue BBl 1OCTYIIA K

- TOJBKO Yepe3 chuenualbHbIe NMYHKTLI
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roCcyIapCTBEHHBIM H
MYHHLIHMNAIBHBIM YCIyraMm
HpelyCMOTPEHbI

JocTyna
- ¢ KOMIBIOTEpPA, MOJAKIOYEHHOIO K
WnTepuery
- ¢ m00ro yCTpOWCTBA, HWMEKOLIETO

noctyn B MuTepHeT

KakoBo HazHaueHue
3JIEKTPOHHOM KapThl
M0JIb30BATE]Is
roCy/1apCcTBEHHBIX H
MYHHIUTIANBHBIX YCIYT

- 3TO JIMYHAA KapTra JJIsl PErUCTpaliy M
yJaJIeHHOro 0OCTY)KMBAHHS NEPCOHBI HA
caire rocyaapCTBEHHbBIX 51
MYHULMIAIBHBIX YCIYT
- 3TO JIMYHAs Kapra Ui OJIEKTPOHHBIX
rlarexe
- 9TO Kapra s XpaHeHHs MHDOpMAILUH
U3 TUYHOIo KabHHeTa

Yro 103BOJSET  BBIIOJIHHUTH
JJIEKTPOHHAs noyTa
MoJib30BaTesIsi Nnpu padbore Ha
calTe TroCylapcTBEHHBIX  H
MYHHIUIIATBHBIX YCIyT

- [IOJIYYHTh JIOCTYII K yCIyre Ha caifTe
- MOJYYHTh AOCTYN K JIMYHOMY KaOuHeTy
Yyepes MOCHLUIKY IEKTPOHHOIO UChMa
- [ONy4YHTh OTBET HA 3ampoC Ha caiTe
rOCY/IapCTBEHHBIX M MYHHUIHNATbHBIX

yCIyT

Kakue M3 mnepeunclieHHBIX
CCPBUCOB SIBJISIFOTCS
roCyCIyrou.

1. - Gopym Ha caiiTe rocy1apCTBEHHBIX U
MYHHLHIIAIBHEIX YCIYT - 3aKa3
CIIPABOK

2. - 3aka3z oopMIICHHS [TACTIOPTa

3. - ommata yeayr KKX

- HJIEKTPOHHAA 0YepPeb

- 3JIEKTPOHA TIPHEMHAs!

- ohopmitere cOOCTBEHHOCTH

- opopMIIEHHE IIEKTPOHHOTO OHJieTa

IEHCHOHHOTO

el B LR S

-oopmiieHue

¢ CBHIETE/IBCTBA

9. - ¢praua EI'D B s5ekTpoHHOM hopme

Jlns 3aimMThl JAaHHBIX, Kakde

- Napojib  JIOJDKEH  BKIIIOYaTbhb  TOJIBKO

pPEKOMCHIAIHH HYXKHO | GykBel u He Oonee 4
MCTIONK30BATh  MPH  BBIOOPE | _ panom, nomiker cocTosTh U3 4 Gyks u 4
napost wadp
- mapoib JIOJDKEH BKIIKOYATh OYKBBI,
1H(pPEI ¥ CHMBOJIBL, BCETO HE MeHee §
Kakue U3 nepedyucIeHHbIX Free.mail.com
UMEH SBISAIOTCS  MMEHaMH free.doc
¢aiinos www.free.ru '
Kakue wu3 ngpeuncnennsix | Fee/mail.com
WMEH  sBIsrOTCs  smmkoM | free.doc
5JIEKTPOHHOM TIOYTEI www.free.ru
Kakue 13 nepeyucIeHnbx Edu.ru
CafTOB ABIAKOTCS Yandex.ru
MNOUCKOBBIMH CHCTEMaMH Mail.ru

rabota.ru

Kakumu yciyramu Bbl yxKe
TNOJIB3YETECH, MCIIOJIB3YS

1.  maiita HYXHYIO HHOOPMALHIO
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noakmouenue Kk Murepuery

2. -1oCjlaTh W TOIYYHTh 3JIEKTPOHHOE
INHCBMO

3. - BBIATH B KOIUIEKIMIO 3IEKTPOHHBIX
KHHT

. cjenarb 3aka3 B MHTepHeT-Marasune
BRIHTH Ha BHIEO CBSI3b C APY3bAMHU
3aPEruCTPHPOBATLECH B OYEPE/in
HONYYHTh KOHCYJIBTALHIO IOPHCTA

. 3aKasarb JIOKYMEHTHI

00N oLk

. omnarutb XKKX uepes miacTukoByio
KapTy

10. xynuts osnexTpoHHEBIi Guier nHa
TpaHCHopT

11. onnaruts Tenedon

12. cmorpers TB kanas:

13. sakasare noctaBKy NpOIYKTOB WM
JIeKapcTB

14. wmonyunts KOHCYJIBTAIHIO
COLHANBHOIO PabOTHUKS
15. oGyuarbes B 2eKTpOHHOM Kypce
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OPTAHUBALIMOHHO-TIEJJAT OT' MYECKHUE YCJIIOBUSA. METOJIMYECKOE
OBECTIEYEHME PEAJIM3ALIMU [TPOI' PAMMBbI

O6yueHHe TIPOBOAUTCS B OYHO-3a04HOM (hopMme.
20 yacoB - ouyHoe oOyuyeHue u 21 yacoB 3a0yHOe OOyudeHHE C OHJIalH
MOJJIEPKKOH Ha caiiTe roCy1apCTBEHHBIX H MYHULIMITATTBHBIX YCITYT.

Jlns mpoBeneHus o0ydeHust B OUHOH (Gopme 1o Mozy. 1o 1 s HaceleHus
CcTapliero Bo3pacTa M KOHCY/IbTALIMOHHOM — MOJAEpPXKKE MO0  MOJIYJHO
2, 3 HeoOXOAUMO OpPraHM30BaTh «UEHTPbl KOMIIBIOTEPHOH TIPAaMOTHOCTH» B
LIaroBOM JOCTYIIHOCTH OT MeCTa NPOXKUBAaHUs I'PakIaH.

Jlist HaceneHHs, BIAJEIOLIETO0 KOMITBIOTEPHOHW I'PaMOTHOCTBIO TpedyeTcs
npeaoCcTaBUTh Ha caiite [IporpaMmbl perMcTpalliOHHYI0 (GOpMY Ul 3a4UCIIEHUS
Ha OHJIaH oOydenue 1o moaymo 2, 3. Jlng HaceneHus cTaplliero Bo3pacra
oOydeHre MO MOAYIO 2, 3 MOKHO OpraHH20BaTh B «LEHTPAX KOMIIBIOTEPHOH
rPaMOTHOCTHY» KakK TpaKTHYECKHWe 3aHATHS MO0 TeMaM Mojayled 2, 3 ¢
MCIIOJIb30BAaHUEM MaTEepPUaJIOB OHJIAH O0yUeHHs 10 MOAYIIFO Ha CAWTe.

B cBsi31 ¢ 3TUM HEOOXOAUMO JI0 Hauajga 00y4YeHHs 00ECTIeUUTh:

1. ®opMHUpOBaHHE «IIEHTPOB KOMIIBIOTEPHOH TIPaMOTHOCTH» M TNOAO0p
npenojasareneil B HuX. [IpoBenenue nHCTpyKTaKka npenojasaresieil Kypca
0 MOJIYJIIO | U MOBbILLIEHHE KBATU(HKALMH 110 MOAYIO 2, 3.

2. Ob6ecneyuth HAOOP BIEKTPOHHBIX YIeOHBIX MaTEpPHUAIOB M0 MOAYJISM 1,
2 u 3: BUAECO JeKIMM Mo Kaxmoid teme (15 Buaeo nekuwuii), nouiarosbie
MHCTPYKIIMH [JIsi BBITIOJHEHMs IPAaKTUYeCKUX 3aJaHuil moayis | u 3a1aHuid
«TIPaKTHKa» Moayas 2, 3.

3. dopmupoBaHKe OHJIAMH onpoca ciymaTeneil Kypea o ntoram odyueHus
C aBTOMaTH4ecKoi 00pabOTKONH OTBETOB.

4. CopmuposaTh eauHblit kon-entp s CMC nopiepkku 00ydeHus 1
dbopyM 11s coryaTenei Ha calite rocyJapCTBEHHBIX YCIIyT.

5. ObGecrieynTh MOHUTOPUHI OOy4YeHHs Ui TIPOBEJIEHMS  aHaliu3a
notpebHOCTel HacenqeHus B peanuszauuu [IporpamMMbl ¥ €€ KOPPEKTHPOBKH IO
OT/ENbHBIM HAINPABICHUAM TOCYJAPCTBEHHBIX M MYHUIMIAIbHbIX yCiIyr
HACEJICHHIO.

Oprann3anHOHHO-TeXHHYecKoe odecneyeHHe 3aHATHH

OOyuenure peKOMEHAyeTCs IPOBOAUTH B TIOMELIEHHH, O000pYyI0BaAHHOM
KOMTBIOTEPHBIMU MecTaMHi s 3 - 5 o0ydarouMxcss ¥ OJHUM KOMITBIOTEPHbBIM
MECTOM mejarora, QUIBLI-KApTaMKH He MeHee OJHOW Ha JBYyX 00ydarouuxcs,
POSKTOPOM K, 5KPAHOM HJIM HHTEPAKTUBHOH JI0CKOH ISt KOJIIEKTUBHOM paboThl ¢
yueOHbIMH MaTepuanamu. JlomkeH ObITh obecnedeH joctyn B MurepHer
(cTallMOHApPHOE TOAKIFOYEHHEe WIM MOOWIBHBI JOCTYHn uepe3 MOOMJIbHbIH
MOJIEM).

Jlnis npoBeIeHus 3aHSITHH TPeyCMOTPEHBI IBe MO 000py 10BaHMSL.

Mojens «KommbproTepHbii Kiace ¢ BbIXOAOM B MHTepHeT» M Mozenb
«MobunbHbIl  TenepoH ¢ mnopkimoueHueM kK HMHTtepHery». Bribop moaenn
orpesieNisieTcsi YCIOBHSIMH KOMMYHHKALIMOHHOTO O0CIY)KHBaHWS B HACEICHHOM

(OCHORBI KOMIIBIOTEPHOW I'PAMOTHOCTH IpaAian -



2

nyHkTe. Jlms KaxXaoro 3aHATHS MNpPeyCMOTPEHbl [Ba BapuMaHTa NPAKTUYECKUX
(IMarHOCTHYECKUX) 3aJaHWil COOTBETCTBEHHO JUIsi pabOTBI Ha KOMIIBIOTEpPE H
pabOThI ¢ MOOUIIBHBIM TENIE(HOHOM.

JI7is neKuni BO3MOKHBI clieIyrolie (opMbl OpraHu3aui 3aHATHS:

- KOJUIEKTUBHBIH MPOCMOTpP BUeo3anucu uepe3 MHTepHeT uiau Ha HOcUTese
Ha KOMIIBIOTEpE TMearora 4epes npoexTop,

- UHAMBUOYAIBHBIN TPOCMOTP BHUIE03aMMCHU B JIOKANBHOM CeTH Kiacca WU
ABTOHOMHO C HOCHUTEJISl Ha KOMIIBIOTepax cilyliaTesiel ¢ HayllIHUKaMH,

- BBICTYIUIEHHE I1eJlarora ¢ Ipe0CTaBIeHHOM eMy Ipe3eHTaluei, KoTopas
JIOCTYITHA BCEM CJTYILATEJISIM.

Jina npakTHuecKod paboThl BO3MOXHBI clenyrolne (hopMbl OpraHU3aluu
3aHATHM:

- KOJIIEKTMBHOE BBIIOJTHEHWE YyueOHON mpakTHyeckod paboThl Ha
KOMIIbIOTEPE MM MOOMIBHOM TeledoHe rejnarora ¢ aHajiu3oM xoja paboTsl ¢
MCIIOJIb30BAHKUEM IIPOEKTOpa W 3KpaHa, NooYepe/IHOe BLIMOJIHEHWE ITANoB padoThI
ClIylwiaTeNs MU Ha KOMIIblOTepe Iejarora,

- BBINIOJIHEHHE PalOTHI B Mapax 3a OJHUM KOMIMBIOTEPOM € KOHTPOJEM CO
CTOPOHBI NeAarora,

- mepcoHanbHas pabora ¢ 3a7aHMeM 3a KOMITBIOTEPOM WM MOOMJIBHBIM
Tesle(hOHOM CllyllaTeseM ¢ KOHTPOJIEM CO CTOPOHBI IeJarora.

[lenaror nomxkeH ObITH oOecrnieyueH: - (I3ILI-KAPTAMH, KOPIIOPATUBHOH CUM-
KapToi W MOOWIBHBIM TENE(OHOM, KOPIOPATUBHON DJIEKTPOHHON MOYTOH Ha
caiite Kypca, 61orom u nmpaBamu Mozeparopa Ha GopyMme Kypcea.

Bujeo nekuuu, npeseHTalMy K 3aHATUSAM U Habop y4yeOHON JuTepaTtypsl
(monbopka y4eOHBIX MaTepHalioB U3 COCTaBa y4eOHO-METOAMYECKOro KOMIlIeKca
no uHGOpPMATHKE 171 OCHOBHOIO 00111ero 0Gpa3oBaHus BBIIOIHAETCS OIIEPaTOPOM
[Tporpammsl B cybbekte Poccuiickoit ®enepauuu) [pefoCcTaBisitoTes OOLIMM
Kelc-makeToM BceM ThrOTOpaM [lporpaMmbl B peruoHe, nMpu 3TOM 3JIEKTPOHHBIE
yyeOHble Marepualibl MPEeAOCTaBIsMIOTCS HAa HOCHMTENe WJIM BbIKJIA/BIBAKOTCS Ha
caiite [IporpamMMer B OTKPBITOM JOCTYTIE.

Pexomenayembiii yueOHO-MeTOAHYECKHI KOMILIEKC:
Morunes A.B. u np., YMK «Mudopmaruka» mis 3-4 kj1accoB.
CocraB YMK:
e Hudopmaruka: Yueonnku st 3 (Hacts | u Yacts 2) u 4 (Hacte 1 1 YacTs
2 KJIaCCOB;
e Hudopmaruka: Pabouse tetpaau s 3 (Yacts 1 u Yacts 2) u 4 (Hacrs 1 u
Yacts 2 KI1acCOoB;
e Hudopmaruka. 3-4 knacc. Metoaudeckoe nocobue s yauTess
[llamaeB O.H., «OcHOBbI KOMIIBIOTEPHOH TI'PaMOTHOCTU Uil CTaplIEero
MOKOJIeHHUs», BiaquMupckuii rocyjapcrseHtslil yausepeurer umenu Al u H.I'.
CroneroBsix, 2013.
Beuterkanuna U.H., «Pabouas Terpanb ciyuiareneii KypcoB TOBBIIIEHUS
KOMIIBIOTEPHON [PaMOTHOCTH»  BgTckuil rocynapcTBEHHBIM T'YMaHUTapHBIH
yHuBepcuret, 2014.

(CHOBBI KOMIIBIOTEPHOH MPAMOTHOCTH IPaskaaH -
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OAQO «Poctenekom» u Ilencronubii poun Poccuiickoit enepauuu npu
noagepkke Muntpyna Poccun, «A30yka Murepnera. YyebGHoe mocoOue s
MOJIb30BaTENIe CTapliero [MOKOJeHWsi: paboTa Ha KOMIBIOTEpPE W B CETH
Wurepuer», M.: 2014.

YuebGuuku BKItoYeHbl B DenepanbHblii nepeveHs yuedbnukos 2014 roaa.

OTkpeITEIH HGPOBOH pecypc K TeMaMm yuyeOHUKOB «Mup HHPOPMATHUKHY

BUJIE IBYX apXWBHBIX (ailloB mis cKkayuBaHWs C JalibHeHIIel WHCTaIAIUed Ha
KOMIIbIOTEpAX I10Jb30BaTEIIEH.
HopmaTuBHO-IaBOBbIE JOKYMEHTbI:

o @epnepanbubiii 3akon ot 21 wons 2014 roma Ne 209-@3 «O
rocyJIapcTBEHHOW  HMH()OPMALMOHHOW  cHcTeMe  SKMIHIIHO-KOMMYHAIIBHOTO
XO35MCTBaAY;

e Tlpuka3 or 30.12.2014 Ne 504/934/mp. «O6 onpeneneHun oGHUIMATIBEHOTO
caiiTa rocyapcTBeHHONH HMH(POPMAalMOHHONW CHCTEMBI KHIMLIHO-KOMMYHAJIBHOTO
X03siCTBa B HHPOPMALIMOHHO-TENIEKOMMYHUKALIMOHHOH ceTh «MIHTepHeT» (3aper.
B MuHntocte 20.02.2015 Ne 36121).

IMone3nbie ceblIKH

OduimanbHbple MOPTAJlbi  OPraHOB  IOCY/JAapCTBEHHOW  BJIACTH:  CalT
[Tpesunenta Poccuiickoit @enepanmu (www.kremlin.ru); nopran IlpaBurenscrsa
Poccuiickoii  @epepauun  (www.govemment.ru); cait  MuHucrepcTBa
3npaBooxpaHeHus Poccuiickoi @enepatuu (www.rosminzdrav.ru);

e cailit MuHucTepcTBa 00pasoBaHus M Haykd Poccuiickod ®enepaiuu
(www.mon.gov.ru);

e caiiT MuHHCcTEpCTBa TPYAa M coLMalbHOM 3ammTel Poceuiickoit Menepaunu
(www.rosmintimd.ru);

e caiit [lencuonnoro douma Poccuitckoit @enepauuu (www.pirf.ru);

MopTan TOCYJApCTBEHHBIH M MYHHUIMNANBHBIX ycloyr (www.gosuslugl.ru);

perdoHalbHBIH TOPTAN TOCYAapCTBEHHBIX (MYHHIMNANBHBIX) yeuyr; cadT Corosa

neHcroHepoB Poccuu http:/www.rospensioner.ru;

caiiT IKCIepTHOrO LEHTPa MIEKTPOHHOTO rocynapersa http://d-russia.ru/konkurs;
¢ unH(OpMaLMOHHO-TIO3HABATENbHBIN KypHa «IleTepOyprckas neHcHOHEpKa»

http://pensionerka.spb.ru/kompyutemye uroki/kompvutemye uroki.shtml;

® [103HABATEJbHO-PA3BIECKATEIbHBIN KypHa [lencuonepka
http ://pensionerka.net/: coumansHas nporpamma «babymika u Jlenyika onais
http://babushka-on-line.ru/;

e uHTepHeT-KypHan « Tperuit Bozpact» (http://'www.3vozrast.ru/);

e couHaTsMBII opTal «3010Toi Bo3pacT» (http://www.zolotoivozrast.ru/);
npuUMepHasi nporpamMma oOydenus rpaxaadH Pocculickoit denepauuu MOXHUIOTO
Bo3pacta mnosib3oBaHulo  cpencrsavM  MKT #  MHTepHET-KOMMYHHUKalMSIMH
hitp://social.e-democratia.ru/wp-content/uploads/2012/02/3 .pdf;

e [‘ocynapcTBeHHass MHQOpPMAIMOHHAS CHCTEMa >KUIUIIHO-KOMMYHAJILHOTO
xo3siicTBa («I MUC XKKX») (dom.gosuslugi.ru)

OcHoBbE KOMHMDTEPHOH IPaMOTHOCTH Fpaiian -



